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Summary of Duti es: Devel ops and secures financing for small business,
industrial and commerci al devel opnent projects; plans, designs,
prepares, reviews and processes | oan packages for businesses,

industrial and conmmerci al devel opnment projects as part of a

conpr ehensi ve econom c devel opnment program of the Community

Devel opnent Departnent, and perforns rel ated work.

D sti ngui shi ng Feat ures: An Industrial and Commercial Finance Oficer
IS responsible for the planning and coordinating of all activities
related to | oan processing and securing financing for industrial and
commerci al devel opnent activities of the Conmunity Devel opnent
Departnment. An enployee in this class is responsible for devel opi ng
and i npl ementing nmethods for securing the participation of private
lending institutions and other private and public entities in economc
devel opnent projects. Additionally an Industrial and Conmerci al
Finance Oficer is also responsible for providing technical assistance
to prospective clients and to professional staff. An Industrial and
Commerci al Finance Oficer nmay supervise enpl oyees engaged in the
processing of |loan information and nay assi st the Chief Managenent

Anal yst devel op new, innovative financing prograns to enhance econom c
devel opnent activities of the Departnent. An enployee in this
classification works with a m ni numof supervision and exerci ses
consi der abl e i ndependent judgenent. Assignnents are received in terns
of results obtained.

The classification of Industrial and Commercial Finance Oficer is
di stingui shed fromother finance classifications in that the

i ncunbents are solely involved in the anal ysis of commercial and

i ndustrial businesses for the purpose of enhanci ng economc

devel opnent within the Gty. Wile the analysis of property is an
element of this position it islimted to industrial or commercia
property, no residential property analysis is involved.

Exanpl es of Duti es: Advi ses managenent and professional staff on the
techni cal aspects of business, industrial and commercial financing.
Devel ops financial policies and prograns for new, innovative econom c
devel opnent prograns, including the devel opnent of public private
partnerships in financing, creative and i nnovative financing of
econom c devel opnent projects; acts as liaison with private and public
lending institutions and with venture capital businesses; devel ops,

i npl ement s and eval uates procedures and forns for |oan interview ng,
data gathering, |oan processing, |oan nonitoring and | oans workouts;
conducts on site interviews wth business | eaders, exam nes busi ness
operation, financial records determnes working capital and capital
requi renents, and capacity for grow h; provides technical assistance

t o businesses on structuring | oan docunentation and assists in the
devel opnent of | oan packages for private financing; conducts indepth
review of all |oan applications including the analysis of financia
statenents, bal ance sheets, profit and | oss statenents, credit

hi stories, incone tax statenents, business plans, profornmas and




col l ateral documents, and general econom c conditions specific to the
industry or conmercial activity; supervises enpl oyees engaged in
processi ng | oan docunents; prepare and present fundi ng recomendati ons
tointernal loan review conmmttees and to Gty Council; negotiates the
terns and conditions of all business, industrial and comerci al

devel opnent | oans, coordi nate | oan closing and di sbursenent of funds.

Qualifications: A thorough know edge of the theory, principals and
practices of business, industrial and comercial finance, and
commercial real estate finance; a thorough know edge of federal,

state, local and conventional financing prograns available to
commercial and industrial entities; a thorough know edge of

contractual agreenents required in commercial and industrial financing
and in commercial real estate financing; a thorough know edge of the
principles, practices, nethods, techniques, and procedures involved in
preparing and processing | oan applications; a good know edge of the
practices, nethods techniques and procedures for conducting financi al
and commercial property negotiations; a good know edge of the najor
princi ples of financial analysis of business entities; a good

know edge of the major principles and practices, techniques of
budgeti ng, personnel admnistration, organi zati on and nmanagenent as it
applies to the operation of business entities; a good know edge of
conput er based financial anal ysis software and spreadsheet

application; a good know edge of the laws and regulation related to
equal enpl oynment opportunity and affirmative action; a working

know edge of the Gty personnel and admnistrative rules, policies,
and procedures; a general know edge of nenoranda of understandi ng as
they relate to subordi nate personnel; the ability to supervise, plan,
lay out, coordinate, direct and review the activities of subordi nate
personnel ; the ability to explain program procedures and objectives to
private and public entities, elected officials, nmenbers of the public
and staff; the ability to prepare and interpret conplex financial
docurments; the ability to prepare and present persuasive oral and
witten reports; the ability to deal tactfully and effectively with
representatives of government and comunity organi zations, financia
institutions, Gty officials and the public.

QG aduation froma recogni zed four year college or university with a
degree in business or finance or related field and two years of
experience in devel oping and inpl enenting financing prograns for
commercial and industrial devel opnent at the | evel of Managenent
Analyst is required for Industrial and Commercial Finance Oficer.
Experience of the specified type may be substituted on a year for year
for year basis for each year of education | acking.

License: Awvalid Galifornia driver's license and a good driving
record are required.

Physical Requirenents : Strength to performaverage lifting of |ess
than 5 pounds and occasionally over 15 pounds, good speaki ng and
hearing ability; and good eyesight.




Persons with nedical limtation nay, w th reasonabl e accommobdati on, be
capabl e of performng sonme of the positions in this class. Such
determnati on nust be made on an individual basis in light of the
person's limtations, the requirenents of the position, and the

appoi nting authority's ability to effect reasonabl e accommodations to
the person's limtations.

As provided in GQvil Service Rules 2,5 and Section 4.55

of the Admnistrative Code this specification is
descriptive, and explanatory and not restrictive. It is

not intended to declare what the duties and responsibilities
of any position shall be.



