5-18-84
D RECTOR OF COWMUN CATI ONS SERVI CES, 7625

Summary of Duties : Drects, supervises, and coordi nates the
operations of the Communi cations Mi ntenance, (perations Support, and
Communi cati ons Engi neering and Pl anning D visions of the Departnent of
CGeneral Services; and does rel ated work.

D stingui shing Features : The D rector of Communi cations Services
directs and coordi nates the planning, research, design, engineering,
construction, installation, operation, and nai ntenance of nunicipa
electronic, wire, and signal communications systens, including radio,
m crowave, tel ephone, teletype, television, data transm ssion, and
overhead and underground wire and cable facilities. An incunbent of
this class supervises the conceptual designs of the nore conpl ex
communi cations facilities and determnes the priority of

communi cations projects. The work includes representing the Gty
before the Gty Council and its commttees and before regul atory

bodi es, such as the Federal Communications Comm ssion. The individual
is responsible for the [ ong-range planning involved in providing all
types of communi cations services to Gty departnents. Assignnments are
received verbally in general terns, supplenmented by conferences, wth
the details of execution left to the judgnment of the enpl oyee.

Exanpl es of Duties : Directs, coordinates, and reviews work perforned
by the Communi cations Mi ntenance, Qperations Support, and
Comuni cat i ons Engi neering and Planning D visions; directs and

coordi nates the planning, research, design, engineering, construction,
instal |l ation, operation, and nai ntenance of nunicipal electronic,

wire, and signal communi cations systens, including radio, electronic,
m crowave, tel ephone, teletype, television, data transm ssions and
overhead and underground wire and cable facilities;

Provi des managerial direction in the design of the nore conpl ex
communi cations facilities; directs the review and approval of plans
for new construction and najor nodifications of public buildings to
assure adequate provisions for communications installations; appears
bef ore regul atory bodi es, such as the Federal Communi cati ons

Comm ssion to support applications or other matters in which the Gty
has an interest and before the Gty Council and its commttees
regardi ng communi cations matters; directs the preparation of reports
relating to | ong-range planning or policy decisions concerning

servi ces, nethods, standards, and scope for providing all types of
communi ca- tions services to Aty departnments; plans and organi zes
speci al studies on comuni cations systens and facilities;

Coordi nates the engi neering and operational functions of the various
muni ci pal comuni cati ons services; determnes the priority of

communi cations projects; resolves difficult comunications probl ens by
consulting with departnent heads and other Gty officials; prepares



conpl ex reports and admni strative studies on the Gty's

communi cations systens; directs studies for consolidation of Gty
communi cations facilities and services; directs economc eval uations
of alternative comuni cati ons proposal s; devel ops prograns for
econom es in communi cations services; and directs studies of new
applications of communicati ons services;

Plans and directs the work of the Senior Communi cations Engi neers in
charge of the Communi cati ons Mai ntenance, Qperations Support, and
Comuni cati ons Engi neering and Pl anni ng D visions; makes deci si ons on
probl ens whi ch cannot be deci ded by division engi neers; assigns

per sonnel and aut horizes personnel changes; represents the Genera
Manager, Departnent of Ceneral Services, as directed, in negotiations
wi th suppliers furnishing communi cati ons services and facilities to
the Gty and in neetings of technical persons regarding the

devel opnent of comuni cati ons systens techni ques and procedures; and
may occasionally be assigned to other duties for training purposes or
to meet technol ogi cal changes or energenci es.

Qualifications : A good know edge of the principles and practices of
communi cati ons nmanagenent as applied to the planni ng, research,

engi neering, design, construction, installation, operation, and

mai nt enance of nunicipal electronic, wire, and signal communications
systens, including radio, electronic, mcrowave, telephone, teletype,
tel evision, data transm ssion, and overhead and underground wre and
cable facilities; a good know edge of the principles and practices of
public admnistration as applied to the direction and coordi nati on of
muni ci pal comuni cati ons systens, including organi zation, nmanagenent,
and supervi sion; a good know edge of the organization, functions,
policies, and procedures of the Communi cati ons Mintenance, Qperations
Support, and Communi cati ons Engi neering and Pl anning D visions; a good
know edge of the sources of communications engineering infornmation and
new devel oprments in the field; a good know edge of safety principles
and practices; a good know edge of supervisory principles and
practices; a good know edge of the laws and regul ations relating to
equal enpl oyment opportunities and affirmative action; a working

know edge of the organization and functions of Gty governnent and the
interrelationship of the Departnment of General Services with other
Gty departnments for which communications services are provided; a
wor ki ng knowl edge of the policies, procedures, and regul ations of the
Federal Communi cati ons Comm ssi on and ot her governnental agencies
pertinent to municipal communi cations systens; a general know edge of
menor anda of understanding as they apply to subordi nate personnel; a
general know edge of Gty personnel rules, regulations, and
procedures; the ability to plan, organize, and direct the

adm ni strative and operational activities of several communications
divisions; the ability to exercise independent judgnent in naking

deci sions and approving plans and projects; the ability to anal yze and
fornul ate prograns for the econom c inprovenent of munici pal

comuni cations services; the ability to direct the preparation of, and
to prepare and present reports and recommendations; the ability to
appear and speak effectively before the Gty Council and its




commttees and before regulatory bodies; the ability to represent the
Departnment of General Services and the Gty in negotiations with
suppliers and in technical neetings and conferences, and the ability
to establish and naintain good rel ati onships with public officials,
subordi nates, private citizens, and public groups.

Four years of professional communications experience at the |evel of
Communi cati ons Engi neer or four years of full-time paid experience in
a position at least at that |evel planning, designing and inplenenting
communi cations systens i s required.

License: Awvalid California driver's license is required as a
condi tion of enpl oyrent.

Physical Requirenents : Strength to performaverage lifting of |ess
than 5 pounds and occasional ly over 15 pounds; and good speaki ng
ability.

Persons with nedical limtations may, wth reasonabl e accomrodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's [imtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's |limtations.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what all of the duties and responsibilities
of any individual position shall be.



