SHEET METAL WORKER, 3775
2-24- 89 SHEET METAL SUPERMI SCR, 3777

Summary of Duti es: Perforns skilled work in |ayout, fabrication
assenbly, installation and repair of a variety of sheet netal parts
and equi prent i ncl udi ng boxes, |ockers, cabinets, shelves, table tops,
si nks, range hoods, rain gutters, downspouts, flashings, fluid tanks
and air conditioning and ventilating ducts; and in the mai ntenance,
installation, adjustnent and repair of duct work, filters, blowers and
forced-air heating, cooling and ventilating control devices and
systens; or, may supervi se sheet netal and other journey-I|evel workers
and hel pers; and does rel ated work.

D sti ngui shi ng Feat ures: A Sheet Metal Wrker is a journey-|evel
enpl oyee who works al nost exclusively with sheet nmetal s of #10 gauge
or less in thickness. The Sheet Metal Wrker may work in a shop or in
the field, or both. Assignnents are received orally or in the form of
brief witten orders suppl enented by sketches and bl ueprints. Sone
Sheet Metal Wrkers nmay not receive craft supervision, in which case

t hey exerci se consi derabl e i ndependent judgnent in the selection of
materi al s and nethods. Wen working in the field, a Sheet Metal

VWr ker may supervi se one or nore hel pers and nay be responsible for

mai ntai ning an anple supply of tools and materials for a assigned

pi ckup utility truck and for determning a need for, and purchasi ng
parts in cases of energency repairs. A Sheet Metal Wrker may be
subject to the hazards of working on | adders, scaffolding, and roofs.
Under the supervision of an electrician, a Sheet Metal Wrker nmay work
around energi zed wires and ot her exposed el ectrical equi pnent.

A Sheet Metal Supervisor is a full-tine supervisor of a group of Sheet
Met al Workers engaged in shop fabrication assenbly shop and field
repair, maintenance, and installation work. A Sheet Metal Supervisor
may, in addition, supervise other journey-|level workers engaged in the
mai nt enance and servicing of various types of equipnent. A Sheet

Met al Supervisor is responsible for the quantity and quality of the
wor k done by subordinates and for planning, coordinating, and
schedul i ng the work of subordi nates.

Exanpl es of Duties: Sheet Metal VWrker: Lays out, fabricates,
assenbles, installs, and repairs a variety of articles from sheet
steel, galvanized iron, stainless steel, copper, alumnum and other
nmetal s of #10 gauge or less in thickness; fabricates, installs, and
repairs roof gutters, downspouts, and flashings; fabricates and
installs a variety of air conditioning and ventilating ducts; reads,
adjusts, and calibrates pneunatic and el ectric controls and bal ances
heating and cooling systens; installs insulation on sheet netal
heating and air ducts;services and mai ntai ns heating and ventilating
units; installs sheet netal jacketing over insulation on boilers and
pI pes;

Qper at es power brakes, shears, rolls, punches, drills and ot her power
machi nery; operates crinping, burring, beading and w ring equi pnent
and ot her machinery and hand tools common to the trade; rivets,




sol ders and spot wel ds; perforns gas and arc wel ding as required;
reads and interprets blueprints and sketches; may make emergency
purchases of parts; may drive a pickup truck with utility body; and
may train sheet netal apprentices and nmechani cal hel pers.

Sheet Metal Supervi sor: Pl ans, |lays out, schedul es, assigns,
supervi ses, and inspects the work of one or nore crews of Sheet Metal
VWr kers, hel pers, and other enpl oyees; interprets and clarifies
instructions, plans, and blueprints; confers wth engineers and ot her
enpl oyees and recomends changes relating to the constructi on and
installation of sheet netal and rel ated work; supervises the
installation of equipnent at field |ocations; coordi nates sheet netal
work with other crafts through craft supervisors; provides "as-built"
sket ches; establishes and enforces shop and field safety regul ati ons;
makes nmaterial and tine cost estinates; recommends the purchase of new
and retirenment of old equi pnent and ot her budgeted itens; keeps tine,
material, and other records; prepares activity reports; may recomrend,
execute, and augment preventive nai ntenance prograns; and nay i nspect
sheet netal work perforned by private contractors.

| ncunbents in both classes may occasionally be assigned to other
duties for training purposes or to neet technol ogi cal changes or
emner genci es.

Qualifications:

Sheet Met al Sheet Met al
Knowl edges: Wr ker Super vi sor
Practices, procedures, na-
terials, and nethods used
in doi ng sheet netal work; Good Good
Qperation of power and
manual | y operated brakes,
shears, punches, rolls,
bendi ng nmachi nes, and
ot her power and hand
tools comon to the
trade; Good Good
Pattern drafting; Good Good
Basic arithnetic and
geonetry; CGood Good
Qualifications:
Sheet Met al Sheet Met al
Knowl edges: W ker Super vi sor

Function, installation,



adj ust nent, nai nt enance and
servicing of heating, cool -
ing and ventil ating systens; Vr ki ng

Saf ety neasures applicable
to sheet netal work; including
CAL/ OSHA requi renents; Vr ki ng

Estimating as related to
sheet netal work; Vr ki ng

V¢l di ng practices and pro-
cedur es; CGener al

Principles of refrigeration
and evaporation air cooling
syst ens;

Laws and regul ati ons
relating to equal enpl oy-
nment opportunity and
affirmati ve action

Gty of Los Angel es
Per sonnel rules, policies
and procedures;

Menor anda of Under st andi ng
as they apply to subordinate

per sonnel ;

Sheet Met al
Abilities: \Vor ker
Qperat e power and hand na-
chinery and tools used in
doi ng sheet netal work; X
Read and interpret bl ue-
prints and draw ngs; X
Follow oral and witten
directi ons; X
Pattern drafting X

Sheet Met al
Abilities: \Vor ker

Make sketches from pl ans

Good

Good

Good

Wr ki ng

Cener a

Wr ki ng

Wr ki ng

Wr ki ng

Sheet Met al
Super vi sor

X
X

Sheet Met al
Super vi sor




and observati on; X X

Deal tactfully and effectively
wi t h subordi nates and ot her
enpl oyees; X X

Coordi nate, assign, and
supervi se a group of Sheet
Met al Workers and hel pers; X

Communi cate effectively, both
orally and in witing; X

Keep records and nmake recom
mendat i ons and reports; X

Lay out, assign, schedul e

and supervi se Sheet Mt al

VWr kers and ot her journey-

| evel workers engaged i n shop

fabrication and field repair

and installations; X

Pl an and coordi nat e sheet
metal work with other drafts; X

Conpl etion of a recogni zed four-year apprenticeship or attai nnment of
journey-level rank as a sheet nmetal worker in building construction
and mai ntenance, or five years of full-time paid experience as a

hel per in such sheet netal work is required for Sheet Metal Wrker.

Four years of full-time paid experience as a journey |evel sheet netal
worker is required for Sheet Metal Supervisor.

Li cense: Bot h d asses: Avalid California driver's |license, and a
good driving record nay be required.

Physi cal Requirenents: Bot h d asses: Strength to perform average
[1fting of 50 pounds and occasionally over 70 pounds; body agility and
equilibriuminvolved in activities such as clinbing and bal anci ng
under precarious conditions; back and | eg coordination involved in
activities such as stooping, kneeling, crouching and crawing; arm
hand, and finger dexterity (wth both hands) involved in such
activities as reaching, handling, and feeling; good eyesight; and good
hearing ability.

Persons with nedical limtations may, w th reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
light of the person's [imtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.



As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | Dbe.



