6- 24- 88 COMMUN CATI ONS ELECTR A AN SUPERVI SCR, 3689

Summary of Duti es: Supervi ses and coordi nates one or nore crews
engaged in the construction, installation, repair, naintenance and
nodi fication of electronic nonitoring and control systens and ot her

t el ecomuni cati ons systens including radio, radar, signal, telephone,
fiber optic, telenetering, teleprinter, facsimle, carrier, closed
circuit television, data transm ssion and data processing, mcrowave;
and does rel ated worKk.

D sti ngui shi ng Feat ures: The cl ass of Communi cations E ectrician
Supervi sor is distinguished froma Senior Comruni cations El ectrician
inthat the latter is a skilled journey-level craft worker engaged in
the installation, naintenance, repair and performance of work on
various types of tel ecommunication systens and supervi ses a smnal |
group of Communi cations Electrician's. A Communi cations El ectrician
Supervi sor is responsible for supervising one or nore crews engaged in
t he above work.

Exanpl es of Duties: Plans, lays out, schedul es, assigns, supervises
directly or through subordi nate supervisors or |ead workers, and

i nspects the work of one or nore crews of Communi cations H ectricians,
hel pers, and ot her enpl oyees; dissemnates safety information to
subordi nates and assures that safe working conditions exist; fulfills
supervi sory affirmative action responsibilities as set forth in the
Aty's Afifirmative Action Plan; determnes work priorities;

est abl i shes routine mai ntenance procedures and | ays out and assi gns
nonrouti ne work; inspects work in progress and upon conpl etion for
conformance to plans, specifications, Federal Commrunications

Comm ssion regul ati ons, and safety procedures; reviews and approves
material orders, requisitions, time sheets, and work reports; reviews
schematic, layout, and wiring diagrans for applicability, technica
construction, and potential installation and nmai ntenance probl ens;
acts as liaison with other sections and departnents in

t el ecomuni cations matters; may supervise and work with a crew on
speci al projects; conducts experinental research to neet the needs of
speci al communi cations probl ens and for service inprovenent; nakes
speci al studies, investigations, and tests of communicati on equi pnent
bei ng consi dered for purchase; naintains equi pnment catal ogs and
records; wites specifications and prepares cost estinmates and
justifications for the purchase of equipnment. My interact with
contractors, be the site contact for admnistrati on of contracts,

i nspect and verify quality and quantity of contracter work for the
instal | ati on and mai nt enance or tel ecommunications work. Conducts
trai ning sessions on new equi prent or for famliarization with current
changes and nodifications to existing systens; and nay act in the
seni or supervisor's absence; and nmay occasionally be assigned to other
duties for training purposes or to neet technol ogi cal changes or

emner genci es.

Qualifications: A good know edge of the operating principles of al
types of tel ecommuni cations equi pnent, including power |ine and

t el ephone, radio tel egraph, m crowave, comunication and central




cabl es, and sound anplification equi prent; a good know edge of the
nmet hods, tools, materials, neters, and test instrunents used in the
installation, repair, nmaintenance, and nodification of comrunication
facilities, and in constructing and fabricati ng power supplies,
anplifiers, oscillators, and special electronic detection and control
devi ces; good know edge of common sources of trouble in such

equi prent and devi ces; a good know edge of the hazards involved in
wor ki ng on or near energized |ines and equi prent and of the necessary
safety principles and practices; a good know edge of the tests and
test equi pnent enployed in testing the operation of tel ecomunications
equi prent and lines and of the nmethods of carrying on such tests; a
good know edge of the Federal Communi cations Conm ssion regul ati ons
pertaining to the operation and nmai ntenance of Public Safety and

I ndustrial Radio Services Comuni cation systens; a good know edge of
the principles of supervision; a working know edge of the operating
princi ples of tel etype equi pnent; a working know edge of the | aws and
regul ations related to equal enploynent opportunity and affirmative
action; a general know edge of Gty personnel rules, policies and
procedures; a general know edge of nenoranda of understandi ng as they
apply to subordinate personnel; the ability to adapt communi cati ons
technol ogy to particular problens and conditi ons;

The ability to adapt equi pnent, principles, and practices enployed in
work on various types of tel ecommunications equi pment and facilities
to particular problens and conditions; the ability to prepare and
foll ow rough sketches using electrical and el ectronic synbols and
principles; the ability to deal tactfully and effectively with
officials, enployees, and the public; the ability to keep records and
make reports; the ability to supervi se subordinates; the ability to
determne fromreports, tests, and inspections the sources of trouble
or failures of telecomunications equi pnent and |ines and to prescribe
t he soundest course of action in remedying such operational defects;
the ability to coordinate, plan, and lay out the work of several crews
of communications electricians; the ability to communicate effectively
wi th enpl oyees and others, both orally and in witing; the ability to
wite nmenos and correspondence; and the ability to wite | esson pl ans
and instruct personnel in operation and mai nt enance of

t el ecommuni cati ons equi pnent .

Two years of full time paid experience in the class of Senior

Comuni cations H ectrician, engaged in |Iine supervision of technica
wor k on tel ecommuni cati ons equi pnent and systens with the Gty of Los
Angel es; or two years of journey-|level experience in a class at |east
at the level of Communications El ectrician with the Gty of Los

Angel es, engaged in the installation, construction, operation, repair,
mai nt enance or nodification of communi cations equi prent nay be
substituted for each year of Senior |evel experience lacking is

requi red for Communi cations H ectrician Supervisor.

License: Awvalid California Driver's license and a good dri ving
record may be required.



A val i d Radi ot el egraph or Radi ot el ephone General O ass (perator's
Li cense issued by the Federal Communi cati ons Comm ssion nay be
required.

Physi cal Requirenents: Strength to performaverage lifting up to 25
pounds and occasionally over 50 pounds; hand and finger dexterity wth
bot h hands; good eyesight including the ability to differentiate

bet ween col ors; and good heari ng.

Persons with nedical limtations nmay, w th reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nations nust be nade on an individual basis in
light of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | Dbe.



