6- 24- 88 SI GN SHCP SUPERVI SCR, 3419

Summary of Duti es: Supervi ses a group of journey-level sign painters
and hel pers engaged in nmanufacturing a variety of nonelectric traffic
control and other signs; and does rel ated work.

D sti ngui shing Feat ures: A Sign Shop Supervisor is responsible for
the efficient operation of the Traffic Sign Shop, which manufactures
nonel ectric traffic signs for use in the GQty. An enployee of this

cl ass nust be know edgeabl e about sign painting in order to provide
technical direction to subordinates. |Instructions are received in the
formof plans, specifications, and witten and verbal orders.

Eval uations are based on the production of traffic signs of the proper
quality and quantity which conformwi th | egal requirenents.

Exanpl es of Duties: Supervises the activities of the GQty's Traffic
Sign Shop; |ays out, coordinates, and reviews the sign nanufacturing
wor k of the Shop; prepares reports of material and | abor costs, and
sign production records; checks cost records and nakes recommendati ons
for econony in sign manufacturing; nakes recommendati ons for
producti on procedures to produce new types of nonel ectric signs;

i nspects conpleted signs for quality of work and conformance to plans;
prepares witten specifications for sign manufacturing naterials and
equi prent; fulfills supervisory responsibilities as set forth in the
Gty's Affirmati ve Action Plan; and may occasionally be assigned to
other duties for training purposes or to neet technol ogi cal changes or
emner genci es.

Qualifications: A good know edge of painting and sign painting
processes, techniques, tools, and materials as used in the Traffic
Sign Shop; a good know edge of the nmaterials, nmethods and equi pnent
used in the manufacture and repair of nonelectric traffic control
signs; a good know edge of the |laws and regul ati ons governing the
sizes and colors of traffic signs; a good know edge of safety
princi pl es and practices; a working know edge of the principles of
supervi sion; a working know edge of the laws and regul ations rel ated
to equal enploynment opportunity and affirnative action; a general
know edge of Gty personnel rules, policies and procedures; a general
knowl edge of nenoranda of understanding as they apply to subordi nate
personnel ; the ability to technically direct the preparation of
various types of traffic signs by hand painting and lettering and by
the use of sign shop equipnent; the ability to determ ne personnel,
equi prent, and material requirenents for the manufacture of traffic
signs; the ability to supervise a group of enpl oyees engaged in
manufacturing and repairing traffic signs;the ability to prepare
progress and cost reports; the ability to deal tactfully and
effectively with other enpl oyees; and the ability to comruni cate
effectively both orally and in witing.

Two years of experience as a journey-level sign painter is required.

License: Awvalid California driver's license is required.



Physi cal Requi renents: Strength to performaverage lifting up to 15
pounds and occasionally over 25 pounds; arm hand, and fi nger
dexterity with both hands invol ved in using painting and sign painting
equi prment nmaterials; good speaking and hearing ability; and good

eyesi ght .

Persons with various nedical limtations may, wth reasonabl e
accomodat i ons, be capable of performng the duties of some of the
positions in this class. Such determnation nust be nade on an
individual basis in light of the person's limtations, the

requi renents of the position, and the appointing authority's ability
to effect reasonabl e accommodations to the l[imtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | Dbe.



