11-6-87 Al RPCRTS NMAI NTENANCE SUPERVI SOR, 3336
Al RPCRTS NMAI NTENANCE SUPER!I NTENDENT, 3331

Summary of Duti es: Directly supervises a | abor and nai nt enance crew
performng a variety of maintenance activities on airport properties;
or directs through subordi nate supervisors several crews of enpl oyees
engaged in the operation, custodial care, nmaintenance, alteration,
repair and construction of airport buildings, airfield and appurtenant
equi prent, including gas turbi ne co-generation high-pressure boilers
and conpl ex air-conditioning equi pnent; and does rel ated work.

D sti ngui shi ng Feat ures: Enpl oyees of these classes are nornmal |y
responsible for the efficient operation, construction and mai nt enance
of buildings, airfields, and appurtenant equipnent. This involves the
effective utilization of enployees in several operations, craft,

mai nt enance, and custodial activities. Assignnents are nornally
received in terns of desired objectives through established policies
and procedures. These enpl oyees often work nights, and are in ful
charge of their shift w thout higher |evel supervisors present. They
are expected to resol ve probl ens of an emergency nature which occur
during their shift and/or off-shift. They are distinguished from

ot her bui | di ng mai nt enance supervi sory personnel by the broad

responsi bility for operations, construction, maintenance, |andscaping,
street cleaning and custodial activities including co-generation high-
pressure boilers and conpl ex air-conditioning equi pnent.

The Airports Mintenance Supervisor provides cl ose on-the-job
supervision of the craft, sem-skilled, and | abor enpl oyees in the
Airport's construction and mai nt enance activities.

The Airports Mintenance Superintendent provides general overal
supervi sion for the major segnents of the Airport's construction,
mai nt enance and operations activities.

Exanpl es of Duties: Al rports Mintenance Supervi sor: Super vi ses
skilTed and unskilled enpl oyees engaged in a variety of construction
and nai ntenance activities, principally in an outdoor, airfield

envi ronnent; receives and investigates conplaints fromthe public,
airport tenants and ot her personnel concerning building and airfield
conditions and assigns subordinates to correct the conditions; assists
in preparation of cost estinates; recomrends preventive mnai nt enance
and safety prograns; eval uates subordi nates suggestions relating to
wor k prograns; prepares specifications for materials and supplies; and
prepares requisitions and routine reports.

Al rports Mintenance Superintendent: Super vi ses, through subordinate
supervi sors, enployees performng painting, carpentry,

el ectrical,asphalt and concrete paving and crack sealing, vehicle
repair, building construction and naintenance, |andscaping, and
custodial work, and installing, adding to, altering, repairing,

mai ntai ning, and operating building facilities, airfields, and

equi prent i ncluding el evator, escal ator, co-generation high-pressure




heating, and | arge conplex air-conditioning and ventilating systens;
inspects facilities and equi pnent to determ ne nmai nt enance needs;
prepares | abor and nmaterial cost estimates; schedul es personnel,

equi prent and nmaterials in construction nmai ntenance, or operation
prograns for airport buildings and facilities;inspects work in
progress and upon conpl etion for confornmance to Buil di ng Code

requi renents, safety regul ations, acceptable standards, and pl ans and
specifications; assists in the preparation of the Construction and
Mai nt enance Bureau annual operating budget; and coordi nates
construction and mai ntenance activities between Departnent and Bureaus
and out si de contractors.

Enpl oyees of both classes may occasional |y be assigned other duties
for training purposes or to nmeet technol ogi cal changes or energenci es.

Qualifications: Al rports Maintenance Supervi sor: A good know edge of
the nethods, equi pnent and materials used in the construction,

mai nt enance and repair of airport facilities and airfields, including
bui I ding, electrical, painting, plunbing, rough carpentry, paving,

| andscapi ng and fencing; a good know edge of the tools, naterials,
equi prent and net hods used in the construction, preventive

mai nt enance, and repair of a variety of buildings, airfields and
appurtenant equi prent, including those used in cenent and asphal t
wor k; a good know edge of safety codes pertaining to construction and
mai nt enance activities on airport facilities and airstrips; a working
knowl edge of procedures for inspecting buildings, airfields and

equi prent for conformance with specifications and to determ ne

mai nt enance and repair needs; a working know edge of procedures for
estinmating tine, personnel, equiprment and naterials required for

mai nt enance and repair work; a general know edge of budget preparation
procedures; a working know edge of supervisory principles and
practices, including affirmative action; the ability to read and
interpret schematics, plans and specifications pertaining to airport
mai nt enance activities; the ability to supervise a | abor and

mai nt enance crew performng a variety of airport construction and

mai nt enance activities; the ability to anal yze problens related to
airport construction and mai ntenance activities and to recomrend
reasonabl e sol utions to such problens; the ability to comruni cate
orally in a clear and effective nmanner; the ability to deal tactfully
and effectively with Gty officials, Federal Aviation Admnistration
officials, enployees and the public; and the ability to comuni cate
clearly and effectively in witing.

Al rports Mintenance Superintendent: A good know edge of the
admnistration of a large construction and nai nt enance program whi ch
i ncl udes, buildings, grounds, airfields, co-generation heating,
ventilating and air-conditioning, electrical systens, |andscaping and
custodi al services; a good know edge of safety codes and Federal
Aviation Admnistration Regulations related to the operati on,
construction and mai ntenance, alteration and repair of buildings,
airport facilities, airfields, parking |ots and roadways; a good
knowl edge of budget preparation; a good know edge of estimating




required for construction, naintenance and repair work; a good

knowl edge of supervisory principles and the | ans and regul ati ons
related to equal enploynent opportunity and affirmative action; a
wor ki ng knowl edge of report witing;, a general know edge of menoranda
of understanding as they apply to subordinate personnel; a genera
know edge of Gty personnel rules, policies and procedures; the
ability to direct and coordi nate, through subordi nate supervisors, the
wor k of groups of enpl oyees engaged in a variety of airport building
operations, construction and mai ntenance, alterations and repair
activities; the ability to prepare witten reports and to comuni cate
orally in a clear and effective nmanner; and the ability to deal
tactfully and effectively with Gty officials, Federal Aviation
Admnistration officials, airport tenants, outside contractors,

enpl oyees and the public.

Four years of experience as an equi pnent operator, building operating
engi neer, journey-level craft worker, or as a full-time |ine
supervi sor of manual or semskilled workers in building, custodial, or
field facility mai ntenance, repair, operation, or street naintenance
is required for Airports Mintenance Supervi sor.

Two years of experience as an Airports Mintenance Supervisor or in a
class which is at least at that level in the |ine supervision of

enpl oyees engaged i n buil ding nai ntenance, construction , equi pnent
operation, or street maintenance is required for A rports Mintenance
Super i nt endent .

Li cense: Bot h O asses: Avalid California drivers license is
required.

Physi cal Requi renents: Both d asses: Strength to performsedentary
work such as Tifting 10 pounds nmaxi num and occasi onal wal ki ng and

st andi ng; good speaking and hearing ability; and good eyesight.

Persons with physical handi caps nay be capabl e of performng the
duties of some of the positions in these classes. Such determ nation
nmust be nmade by the nedi cal examner on an individual basis.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | Dbe.



