02- 14- 86
BU LD NG MAI NTENANCE DI STR CT SUPERVI SCR, 3190

Summary of Duties : Supervises, through subordinate craft supervisors,
journey-level and ot her enpl oyees engaged in the operation,

mai nt enance and repair of buildings and appurtenant equi pnment in a
large Gty departnment; and does rel ated worKk.

D stingui shing Features : A Building Miintenance D strict Supervisor
IS responsible for the operation, maintenance and repair of buil di ngs
and appurtenant equiprent in an assigned district, through the
effective utilization of equipnent and supplies. Assignnents are
normal ly received in terns of desired objectives, and an enpl oyee of
this class is responsible for carrying out the actions necessary to
acconpl i sh these objectives according to established policies,
procedures, and standards. A Building Maintenance D strict Supervisor
is distinguished fromcraft supervisors in that the latter is
responsible for a variety of types of craft and other work, while a
Bui | di ng Mai ntenance D strict Supervisor has a broad responsibility
for operation, maintenance and repair activities.

Exanpl es of Duties : Plans, coordi nates, |ays out, assigns and
Inspects the work of craft and ot her supervisors and their crews
engaged in the operation, preventive mai ntenance and repair of
bui | di ngs and appurtenant equi pnent including electric, heating, air
conditioning and ventilating, plunbing and el evator equi pnent, as well
as the routine repair and painting of walls, furniture, partitions,
and other interior fittings.

| nspects buildings for conpliance to safety, code and nai nt enance
standards; investigates conplaints and requests for buil di ng services;
determnes the extent of services needed and prepares work tickets and
sket ches as necessary; coordinates the work of Gty construction crews
when requested to provide services in the district; nakes speci al

i nvestigations of work needed; confers with representatives of tenant
departnents; and prepares reports reflecting material and | abor cost
estimates and wor k procedures and net hods.

Revi ews and approves reports of conpleted work, requests for naterial
and equi prrent, and personnel docunents, including enployee transfer
and eval uation reports and vacati on requests; assists in the
preparation of building maintenance schedul es, standards, and budget
estimates; assists in resolving enpl oyee grievances; fulfills

supervi sory affirmative action responsibilities as set forth in the
Aty's Affirmative Action Program acts for the Buil ding Construction
and Mai nt enance Superintendent in the Superintendent' sabsence; and nay
occasionally be assigned to other duties for training purposes or to
meet technol ogi cal changes or energenci es.

Qualifications : A good know edge of the tools, materials, equipnent,




practices and standards enpl oyed in the preventive mai ntenance and
repair of a variety of buildings and appurtenant equi pnrent; a good
know edge of the operation and mai ntenance requirenents of elevators
and heating, air-conditioning and ventilating, plunbing and el ectrical
systens and equi prrent in buildings; a good know edge of safety

princi pals and practices, and code and mai nt enance standards as
applied to the operation and repair of buildings; a working know edge
of the laws and regul ations related to equal enpl oynent opportunity
and affirmative action; a general know edge of Gty personnel rules,
policies and procedures; a general know edge of mnenoranda of
understanding as they apply to subordinate personnel; the ability to
pl an, supervi se and coordi nate the work of groups of enpl oyees engaged
in building operation, maintenance and repair activities; the ability
to inspect buildings and equi pnent to determ ne nai ntenance and repair
needs and to prepare cost estimates; the ability to read and interpret
pl ans and specifications; the ability to prepare clear and conci se
records and witten and oral reports; and the ability to deal
tactfully and effectively with Gty officials, enployees and the
publ i c.

Two years of experience as a supervisor or technical advisor in
bui I ding operation, or alteration, maintenance and repair is required.

License: Awvalid California driver's license is required.
Physi cal Requirenents : Strength to performaverage lifting up to 15

pounds and occasionally over 25 pounds; stamna for frequent wal ki ng
or standi ng; and good eyesi ght.

Persons with nedical limtations may, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
the appointing authority's ability to effect reasonabl e accomrodati ons
to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what the duties and responsibilities or any
position shall be.



