1-5-90 REPROGRAPH CS OPERATCR, 3162

Summary of Duties: (perates a variety of photographi c and m crographic
equi prent, 1 ncluding industrial whiteprinters, |arge engi neering
electrostatic printers, mcrofil mcaneras, vacuumframe, mcrofilm

enl arger, process caneras, sheet filmand mcrofil mprocessors and
simlar nmachines in reproducing plans, charts, nmaps, tracings, and

ot her docunents; may act as a | ead person directing the work of other
Repr ogr aphi cs Qperators; and does rel ated worKk.

D stingui shing Features: A Reprographics (perator operates, adjusts
and nakes running repairs to mcrofil mequi prent, electrostatic or

di azo engi neeri ng phot ocopi ers, and engi neering graphi cs process
caneras, vacuum franes, and sheet film processors. An enpl oyee of this
class may work alone or with another operator, with no technical
supervision, in a shop containing one or two machines or in a large
shop under direct technical supervision. An enployee of this class,
as a | ead-worker, may assign and review the work of other Reprographic
Qper at or s.

Exanpl es of Duties : Reprographics perator: : Qperates a mcrofilmand
engi neeri ng graphi c photoreproducti on equi pnent using silver halide,

el ectrostatic or diazo processes in nmaki ng copi es of engi neering or
techni cal plans, maps, charts, field books, witten or printed
material, and other docunents in large sizes and to preci se scale or
magni fication; | oads anhydrous and aqueous ammoni a and phot ogr aphi c
chem cal s into nmachi nes and m xes and uses testing reagents in quality
testing;, selects filters when necessary; adjusts |lights and

di aphragns, focuses and sets exposure timng devices on enlargers and
process camneras; sets proper operating tenperatures; inserts
sensitized materials including panchromati ¢ and orthochromatic very

| arge sheet filns and papers into automatic processors under varying
light conditions including conplete darkness, red and sodi um safe
[ight and roomli ght;

Cal cul ates changes in scal es of enlargenents or reductions and
conpensates for shrinkage or stretch of paper; matches, subdivides,
consol i dates, superinposes, and |l ays out material to be reproduced and
sel ects proper type and wei ght of reproduction nedia; determnes
exposure and devel opnent tines according to the type, clarity, and
transparency of the original; sets exposure levels for originals by
varyi ng nmachi ne speeds or light |evels depending on machi nes used,
dodges, burns-in, and uses nasks to vary exposure | evels across the
face of a print to conpensate for defects in originals or to obtain
speci al effects; retouches internedi ates and negati ves by spotting,
opaqui ng, and reducing; strips up and prepares negatives for plate
maki ng; uses screens for ghosting and preparation of continuous tone
materi al .

Loads exposed mcrofilminto autonmati c processor in conplete darkness;
threads processed filmonto take-up reel; inspects processed film
cleans and splices mcrofilm in mcrofilmng may perform nethyl ene



bl ue thiosulfate residual testing, densitonetric testing, and
resolution target evaluation through a m croscope; |oads processed
mcrofilmon to 35mm nounter or 16mm m crofiche jacketer; operates

hi gh- speed, automated diazo roll-to-roll, fiche, and aperture card
mcrofil mduplicators; may operate conputer-output mcrofil mrecorders
and conputer input mcrofilmscanners; may develop fil mmanually,
usi ng chem cal devel opers, stabilizers and fixers; naintains equi pnent
by | ubricating nmachi nery, cleaning chem cal tanks and naki ng m nor
repairs and adj ust nents;

Logs in work to facility, examnes work or job control tickets for
nature of work to be perforned, assigns work to proper custoner system
or cost center and proper camera or printer, and prepares work control
sheets ("shoot |ists"); prepares, sorts, checks, and trins prints in
conformty with job orders; may determne priorities of requested work
and advise as to the best nethod of reproduction; nay operate
duplicators and office copier equi pnent and di agnose nal f uncti ons;
keeps routine records of work done; may order supplies; nmay direct the
work of clerical enployees in the operation of copying equi pment and
smal | diazo and direct contact copying nmachines; inputs data to

phot or epr oducti on cost system runs nonthly reports fromthe system
and perforns daily, weekly, nonthly and year-end backups and
procedures; and may occasionally be assigned other duties for
training purpose or to neet technol ogi cal changes or energencies.

Qualifications : A good know edge of naterials, chemcals, processes,
and techniques used in mcrofilmng and in reproduci ng maps, plans,
and ot her docunents on industrial capacity diazo and el ectrostatic
printers, process caneras, enlargers, vacuumframes and autonatic
processors using silver halide materials; a good know edge of
chemstry and processes used in developing light sensitive naterials,
particularly silver halide and diazo materials; a good know edge of
types of sensitized papers, proper exposure periods, and machi ne
adjustnents in a variety of photoreproduction work; a good know edge
of shop safety practices; a working know edge of basic phot ography
including lenses, filns, filters and exposures; a working know edge of
basi c operati ons and nai ntenance requirenments for various types of
reprographi ¢ and m crographi c equi pnent; a worki ng know edge of

engi neering termnology as applied to maps and draw ngs; a genera
know edge of Gty personnel rules, policies and procedures;

Skill in loading rolls of mcrofilmonto spindles and threadi ng
mcrofilmpast rollers in canras, duplicators, and processors; skill
in nounting 35mm mcrofil minages onto aperture cards and 16 mnmfilm
into mcrofiche jackets; skill in laying out work on a horizont al

pl anetary table, vertical copy board, process canera, or vacuum franeg;
skill in manipulating 16mm 35mm and m crofiche while wearing
protective gloves; skill in rapidly evaluating filmdensity and
resolution by eye and spotting gross defects in the inspection of
processed film skill in evaluating the requirenments and probl ens of
varying graphic and textual originals in mcrofilmng and

phot or epr oduct i on.



Ability to determne exposure tines, calculate changes of scale, and
operate and adjust |arge engineering electrostatic and diazo printers,
process caneras, vacuumfranes, sheet filmprocessors, and mcrofilm
canmeras, processors, duplicators and related equipnent; ability to
understand and follow witten and oral instructions; ability to nmake
basic arithnetical conputations;

the ability to communicate orally in a clear and effective
manner; and the ability to deal tactfully and effectively wth others.

Ability to work under Red A and nonochronatic sodi umyel | ow safelight;
ability to work in total dark; ability to concentrate on brightly lit
screen with filmfranes noving across it in the inspection of
mcrofilm ability to work under conditions of high humdity and heat
in a closed room ability to work in an atnosphere | aden wth amoni a
up to the NCSH Iimt for 8-hour exposure (currently 50 ppm wei ght ed
8-hour average); ability to work effectively in a full coverage face
respirator while handling and pouring concentrated aqueous ammoni a;
ability to work with common phot ographi ¢ chem cal s ( hydr oqui none,
sodiumthiosul fate, acetic acid, etc.) ability to work in a standing
position for long periods of tine; ability to handl e | arge sheets and
rolls of filmand paper w thout assistance.

One year of full tine paid experience in the operation of
Wiiteprinters (D azo), Process Caneras and ot her devices using | ens
systens for reducing or enlarging, mcrofilmcaneras, processors,
duplicators, or related equi pment in a mcrographics or reprographics
facility is required for Reprographics Qperator.

Physi cal Requirenents : Ability tolift rolls and packages of paper 25
pounds and occassionally over 50 pounds, and good eyesi ght for
eval uating resolution, scale, and density/exposure, or simlar work.

Persons with nedical limtations nmay, w th reasonabl e accommodati on,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code the
specification is descriptive, explanatory, and
not restrictive. It is not intended to declare
what the duties of any position may be.



