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Sumary of Duties : Plans, organi zes and directs the work of enpl oyees
engaged in the pronotion of public interest in nusic, dance, and
theatre through the establishnent of Gty-w de prograns of citizen's
participation and special events; advises on public policy issues
related to the performng arts; supervises the Departnent's

Traditional and Folk Arts Program applies sound supervisory

princi ples and techniques in building and nmai ntai ning an effective

work force; fulfills affirmative action responsibilities; and does

rel ated work.

D stinguishing Features : A Performing Arts Director is responsible
for supervising through subordinate supervisors a staff of full-tine
and part-tine enpl oyees engaged in devel oping and i npl enenti ng vari ous
activities and prograns of the Performng Arts Dvision of the
Departnment of Qultural Affairs. An enployee of this class has
considerabl e | atitude of action in devel oping and admni stering the
prograns of the D vision, and nust exercise considerable judgnent in
the selection of programthenmes and artists to produce appropriate and
tasteful performng arts prograns. A Performng Arts Drector wll
make regul ar contacts with performng artists, performng arts

organi zations and appropriate service organi zations, officials and
civic leaders, and wll travel throughout the Gty and often work
irregular hours. Incunbents in the class of Performng Arts Director,
as bona fide supervisors, are responsible for the perfornmance of the
full range of supervisory activities including: application of

di sci pline, processing and resolution of grievances, evaluation of
performance and approval of tinme off requests.

Exanples of Duties : P ans, organi zes, coordinates and directs,

t hr ough subordi nate supervisors, the performng arts prograns for the
Gty of Los Angeles; determnes the availability of and devel ops
programm ng resources necessary to neet community and cul tural needs;
secures the support of promnent individuals and groups in order to
devel op and pronote the Departnent's prograns; devel ops and nai ntai ns
a close working relationship with | ocal professional artists,
performng arts organi zations, |ocal businesses, and the American
Federati on of Muisicians and other performng arts union |ocals.

Assists the General Manager Qultural Affairs in setting policy for the

Performng Arts Division; reviews and approves requests received from

various Gty agencies and outside groups and organi zations for

performng arts services after determning feasibility and cost

factors involved in providing such services;
eval uates performances to determne if prograns neet establishe d
criteria and initiates changes as necessary; represents th e
Departnent before various civic groups, service clubs, fraterna I
organi zations, and arts and church groups to explain the Gty S
participation in the performng arts.
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Confers wi th subordi nate supervisors and staff menbers to clarify

pl ans and policies, and to provide both technical and admnistrative
direction; directs the preparation of the D vision' s annual budget
request; communi cates equal enploynent/affirnative action information
to enpl oyees; applies job-related criteria in selecting, orienting,
assi gning, training, counseling, evaluating, and disciplining
subor di nates; assists enpl oyees in preparing for pronotion as
described in the Gty's Affirmati ve Action Program

Qualifications :

A Good Know edge of :

o] Met hods of pl anning and stagi ng i ndoor and out door
festivals, performance and other performng arts events.

o] Pronotional, admnistrative and techni cal aspects of
operating a diversified performng arts program

o] resources available within the performng arts community of
the Gty of Los Angel es.

o] Sound and |ighting equi prent.

o] Supervisory principles and practices including: planning,
del egating and control ling the work of subordinates.

o] Techni ques of training, instructing and eval uati on of
subor di nat e wor k performnmance.

o] a good know edge of techniques for counseling, disciplining,
and notivating subordi nate personnel .

o] Procedures for grievance handling.

0] Supervi sory responsibility for EEQ AA as set forth in the
Aty's Affirmative Action Program

o] Ef fective safety principles and practi ces.

A Wor ki ng Know edge of :

o] Menor anda of understanding as they apply to subordinate
per sonnel .

A Ceneral Know edge of :

o] Gty personnel rules, policies and procedures.

The Ability to:



M ni nrum Requi renents:
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o] Establish and nmaintain a work environnent to enhance bot
enpl oyee noral e and productivity.

o] Apply sound supervisory principles and techni ques.

o] Fulfill supervisory affirmative action responsibilities a
indicated in the Gty's Affirmative Action Program

o] Plan, organize, direct and coordinate a conprehensive an
effective performng arts program

o] Pronote and eval uate performng arts prograns.

o] Deal tactfully and effectively wth enpl oyees and the publi c.

o] Maintain operating records and to prepare reports an

r ecommendat i ons.

year college or university with a degree in a performng art

G aduat ion froma recogni zed conservatory, four-
s discipline

f our -

such as nusic, dance or drang; and three years of full-tine pai

experience supervi sing personnel

engaged in performng arts activities

d

d

inaclass at least at the level of Performng Arts Program Coor di nat or,
three years of full-time paid experience supervising personne
engaged in planni ng, staging or producing professional performng arts
pr oducti ons.

or

Professional performng arts experience, including behind-the-scene

coordinators, nay be substitut ed on a year for year basis for each year

of education | acki ng.

Appointnment to a position in this class is subject to a one-yea
probationary period as provided by Section 109 of the Gty Charter.

License: Awvalid California driver's |license may be required.

Physical Requirenents: Strength to perform average lifting up to 1

pounds and occasionally over 25 pounds; good speaking and hearin
ability; and good eyesight.

Persons with nedical limtations nay, wth reasonabl e accomm odat i ons,
capabl e of performng the duties of sonme of the positions in

Such determ nati on nust be nade on an i ndi vi dual

person's limtations, the requirenents of the position,

appointing authority's ability to effect

the [imtations.
As provided in GQvil Service Coomssion Rule 2.5 and Section 4.55
of the Admnistrative Code, this specification is descriptive
expl anatory and not restrictive. It is not intended to declar

what the duties and responsibilities of any position shall
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