1-17-89 PERFORM NG ARTS PROGRAM COCRDI NATCR, 2430

Summary of Duti es: Pl ans, schedul es, coordinates and directs
performng arts prograns; pronotes public interest in the performng
arts through Gty-w de prograns involving citizen participation in
nmusi cal groups, dranma, dance, and nusical stage presentations; and
does rel ated wor k.

D sti ngui shing Features: A Performng Arts Program Coordi nat or
perforns a conbination of admnistrative, pronotional, and
prof essional nusical and theatre arts duties.

An enpl oyee of this class is responsible for devel opi ng concepts and
resources for performng arts prograns, and pronoting public interest
in such presentations. A Performng Arts Program Coordi nator may
supervise full-tinme, part-tine or as needed personnel engaged in

nmusi cal , theatre, dance, performance art and festival prograns, as
well as others within the class of Performng Arts Program
Coor di nat or .

Exanpl es of Duties: Pl ans, schedul es, coordinates and directs nusi cal
or theatre arts prograns for the Gty of Los Angel es; conducts cl asses
and wor kshops for all age groups in nusic, drama, dance and nusica
theatre; recruits groups and perfornmers for nusical or theatre arts
prograns; interviews and selects part-time and as-needed personnel for
various prograns; devel ops prograns and establishes standards to be
att ai ned.

Devel ops nusical prograns for the Gty Triforium schedules Triforium
nmusi cal performances by individuals and groups; collects and nai ntains
a library of nusic, recordings and Triforiumcontrol tapes; eval uates
Triforiumprograns in terns of nusical integrity and audi ence
response; cordinates prograns with Gvic Center Mall events; anal yzes
sound sources of performances and determnes the |light formdesired
fromthe Triforium devel ops conputerized |ight prograns to acconpany
performances; arranges nusical naterials for the Triforiumcarillon
for solo or ensenbl e performances; perforns concerts on the Triforium
carillon or records carillon performances for |ater presentations;
trains others to operate the Triforium

O gani zes and coordi nates nusi c prograns such as community sings,
concerts, youth voice contests, radio and tel evision presentations,
and various nusic performances by individuals and groups; researches
nmusi cal material for suitability; coordinates instructional prograns
in nusic including curricul umdevel opnent and instruction.

Super vi ses enpl oyees engaged in the presentation and admni stration of
theatre arts prograns; determnes the availability of and devel ops
theatrical programm ng resources necessary to neet comunity and
cultural needs; identifies and devel ops resource naterial for
performances and eval uates themin accordance w th program objecti ves,
comuni ty acceptance and needs, and staff and budget capabilities;



det erm nes expendi tures necessary to conduct perfornances including
per sonnel , equi pnent and supplies; eval uates program performances to
determne if prograns neet the needs of the comunity and the

obj ecti ves set by nmanagenent, and initiates changes as necessary;
coordi nates and provi des technical assistance for stage setting such
as scenery, lighting, props and sound.

Assists the Performng Arts Director in planning, organizing and
coordinating the activities of the Performing Arts D vision; prepares
budget requests for personnel, naterials and equi pment; prepares
witten reports, records and reconmendati ons; prepares pronotiona
material, and nmakes presentations to local community groups, radio and
television stations to publicize performng arts prograns; acts as an
artistic advisor in the preparation of productions and presentati on at
Gty facilities; may represent the Departnment of Qultural Affairs at
Arts Councils and organi zations presenting special cultural events and
festivals; and nmay occasionally be assigned to other duties for

trai ning purposes or to neet technol ogi cal changes or energencies.

Qualifications: A good know edge of the principles, techniques and
materials of the performng arts; a good know edge of the resources
avai |l able within the performng arts community of the Gty of Los
Angel es; a good know edge of the principles and practices of

supervi sion; a good know edge of safety principles and practices; a
general know edge of scenery design and construction and sound and
['ighting equi prent; a working know edge of the | aws and regul ati ons
related to equal enploynent opportunity and Affirmati ve Action; a
general know edge of nenoranda of understanding as they apply to
subordi nate personnel; the ability to speak clearly and effectively in
public; the ability to evaluate the effectiveness of performng arts
prograns; the ability to deal tactfully and effectively with enpl oyees
and the public; and the ability to naintain operating records and to
prepare reports and reconmendati ons.

QG aduation froma recogni zed four-year college or university with
specialization in nusic, dance, theatre arts or theatre admni stration
or graduation froman accredited nusic conservatory, and two years of
experience in performng or instructing nusic, dance or drana, or

pl anni ng, coordination and directing a nusic or theatre arts program

is required for Performng Arts Program Coordi nator. One year of

addi tional experience nay be substituted for two years of education. A
Master's degree in Misic, Dance, Theatre Arts, or Theatre

Adm ni stration froma recogni zed graduate col |l ege or university may be
substitued for one year of experience.

License: Awvalid California driver's |icense nay be required.
Physi cal Requirenents: Strength to performaverage lifting up to 5

pounds and occasionally over 15 pounds; good speaki ng and heari ng
ability; and good eyesight.

Persons wi th handi caps may be capable of performng the duties of somne



of the positions in this class. Such determnation nust be nmade by
t he nedi cal exam ner on an individual basis.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | be.



