11- 06- 92 | NDUSTRI AL HYA ENI ST, 2330
SENI OR | NDUSTRI AL HYG ENI ST, 2331

Summary of Duties: Plans, coordinates, and inplenments an
rndustriral hygrene programto reduce exposure to hazardous
situations and protect enpl oyee health; eval uates work
environnents, identifies health hazards, and recomrends
effective solutions and control mneasures; devel ops policies
consistent with State and Federal |aws and regul ati ons gover ni ng
occupational health and safety and environnental protection; or
supervi ses professional staff engaged in the above duties;
appl i es sound supervisory principles and techni ques in building
and mai ntai ning an effective work force; fulfills affirmative
action responsibilities; and does rel ated work.

Di stingui shing Features: An Industrial Hygienist is responsible
for Tnplementing an rndustrial hygiene program by investigating,
eval uating, and nmaki ng recommendati ons regardi ng environnent al
hazards affecting enpl oyees such as air contam nati on, noi se,
asbest os, confined space, and radi ati on exposure. An enpl oyee
inthis class may act as a | ead worker for a group of Industrial
Hygi eni sts, Laboratory Technici ans, or other enpl oyees invol ved
in an industrial hygiene program An Industrial Hygienist works
under general direction and work is reviewed in terns of results
obtained. The class of Industrial Hygienist differs fromSafety
Engi neering Associate in that the latter is prinarily
responsi bl e for the devel opnent of nethods to pronote safety and
prevent accidents in the workpl ace.

A Senior Industrial Hygienist is responsible for supervising the
activities of an Industrial Hygi ene section that nay include
prof essional, technical, and clerical staff engaged in the

i npl ementation of an industrial hygiene program An enployee in
this class plans and organi zes a departnental programincluding:
field evaluations, training prograns, comunity right-to- know
prograns, and hazard control recomrendati ons; and serves as
managenent advi sor on occupati onal health and safety issues

i ncluding the inpact of new and proposed | egi sl ation and

regul ations. An enployee in this class is viewed as a technical
expert in the field and is responsible for the attai nment of
program goal s and obj ecti ves.

As bona fide supervisors, incunbents in the class of Senior

I ndustrial Hygienist are responsible for the performance of the
full range of supervisory activities including the application
of discipline, processing and resol ution of grievances, and
eval uation of perfornance.

Exanpl es of Duti es:

| ndustrial Hygienist:



Visits and surveys work environnments and observes work
procedures to recogni ze and identify existing and/or
potential hazards to health;

Responds to energency situations involving industrial
hazards such as chemcal rel ease, and perforns appropriate
st udi es;

| nspects work sites with hazardous chem cal s and waste, and
nmakes recomrendations for storage and di sposal ;

perates and nakes mnor repairs to scientific sanpling
instrunments and equi pment such as air sanpling punps, air
fl ow neasuring devices (vel oneter and thernal anenoneter),
noi se dosi neters, infrared spectrophotoneters, gas
detecti on devices, detector tubes, punps, and various types
of calibration equipnent, to neasure | evels of exposure to
heal t h hazards;

Determnes inherent toxicity factors, exposure factors,

ci rcunst ances of exposure, non-nedi cal host factors, and
host/agent interactive factors;

Revi ews exi sting work-exposure policies and gui delines and
conducts studies to determ ne necessary revisions;

Determ nes health hazards for a variety of jobs;

Pl ans and nmakes specific recommendations for control
measur es i ncludi ng enpl oyee educati on and training, work
procedure changes, changes in choice of naterials used,
utilization of protective equipnent, and process design
changes;

Prepares, coordinates, and conducts or assists in
conducting training prograns for enployees with regard to
industrial health hazards and proper protective neasures;
Devel ops and mnai ntai ns hazardous agents manual ;

May devel op and naintain a warni ng | abel program or provide
t echni cal assistance to enpl oyees engaged in adm ni stering
such a program

Reviews naterial safety data sheets for accuracy and

qual ity;

Revi ews and prepares handling, transportation, and storage
procedures for hazardous material s;

Recommends required facilities, equipnent, and materials to
correct potential or existing health hazards;

Devel ops and mai ntains a technical reference library
relevant to industrial hygi ene and hazardous nateri al s;
Reviews technical literature and proposed |egislation for
potential inpact on the Qty;

May use personal or nmain frane conputer in order to access
and naintain data base informati on such as chem ca

i nventory discl osure;

May work wi th medical, safety, and workers' conpensation
personnel to resol ve nutual problens.

Seni or Industrial Hygienist:
Assigns, reviews, and evaluates the work of a group of
enpl oyees engaged i n the devel opnent and i npl enent ati on of



a departmental industrial hygiene program

Provi des managenent w th techni cal and professi onal

eval uation of conplex existing and potential health

hazar ds;

Devel ops training prograns for enpl oyees providing current
technical and legislative information regarding industria
hygi ene;

Eval uat es changes in operations based upon anal ysis of
reports and records of enpl oyee exposure to hazardous
stressors;

Prepares budget recommendati ons and organi zati onal goal s;
Advi ses and provides training and technical information and
gui dance to nanagenent, |abor organi zations, and enpl oyees
on occupational health and environnental issues;

Exercises a high I evel of expert independent judgenment in
formul ating resol ution of conplex problens related to
occupational health and safety;

Assi sts top-1evel managenent and nakes recommendati ons
concerning the establishnment of major departnmental and Gty
policies related to industrial hygiene including nethods to
protect enpl oyee health;

Anal yzes Federal and State health, safety, and
environnmental |aws and regul ati ons and advi ses managenent
on inpact of new and proposed | egislation;

Drects the preparation of reports and research on conpl ex
i ndustrial hygiene natters;

Represents the Gty in professional industry organizations
and before governnental agencies and conmttees considering
industrial hygiene rel ated probl ens;

May serve as an expert witness in legal and/or arbitration
pr oceedi ngs;

Comuni cat es equal enpl oynent/affirnmative action
information to enpl oyees;

Applies job related criteria in selecting, orienting,

assi gning, training, counseling, evaluating, and

di sci pl i ni ng subor di nat es;

Assi sts enpl oyees in preparing for pronotion as descri bed
inthe Qty's Affirmative Action Program

Both Cl asses: My be occasionally assigned other duties for
trai ning purposes or to neet technol ogi cal changes or
emner genci es.

Qualifications: Incunbents nust have the follow ng know edges
and abilities:
Senior
Industrial Industrial
Hygienist Hygienist

K nowledges of:

Industrial hygiene, including chemical properties and



handling and disposal of hazardous materials;

Hazards and toxicology associated with specific
chemicals, materials, work procedures, and environments;
Instruments and equipment utilized in preparing
industrial hygiene studies and evaluating

environmental “conditions;

Existing and proposed Federal, State, and local
legislation standards, codes, policies, and guidelines
related to industrial health hazards;

Quantitative measurement techniques, including statistics;
Mathematics including algebra, trigonometry, and calculus;
Recognition, evaluation, and control of environmental
factors arising in or from the workplace which may cause
sickness, impaired health, or significant discomfort

to City employees,

Effective safety principles and practices;

Supervisory principles and practices, including planning,
delegating, and controlling the work of subordinates;
Techniques of training, instructing, and evaluating
subordinate's work performance;

Techniques for counseling, disciplining, and

motivating subordinate personnel;

Procedures for grievance handing;

Supervisory responsibility for equal employment
opportunity and affirmative actions as set forth

in the City's Affirmative Action Program;

Memoranda of understanding as they apply

to subordinate personnel;

City personnel rules, policy, and procedures,

Ability to:

Make appropriate measurements to determine

the magnitude of exposure to workers;

Operate and maintain equipment and instruments

used to gather exposure data;

Prepare and interpret statistical data, reports,

charts, and diagrams,

Read and understand complex technical reports

and reference material;

Analyze and interpret results of environmental studies

of the workplace in terms of health impairment, worker
efficiency, community nuisance, and community right-to-know;
Prepare appropriate labels and precautionary information
for hazardous materia;

Develop and conduct training programs concerning

health and environmental safety;

Conduct technical laboratory and field studies to determine
the presence of occupational disease and to establish standards
as guides for the maintenance of health;

Prepare and present oral and written reports in a concise,
logical, and convincing manner;

Supervise professional employeesin making technical field
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studies with regard to occupational health; X X
Deal tactfully and effectively with management, other

City employees, and representatives from other agencies; X X
Work in confined spaces; X X
Establish and maintain awork environment to enhance
both employee morale and productivity; X
Operate sampling and analytical equipment to evaluate
exposure to work stressors. X X

Minimum Reguirements:

Industrial Hygienist:
Graduation from a recognized four-year college or university with abachelor's degreein Industrial
Hygiene, Chemistry, Physics, Health Science (Public or Occupational), Biological Science, or related field.

Special Notes:
1 Because the class of Industrial Hygienist has been designed as Safety Sensitivein

accordance with City policy, adrug and alcohol screening test may be required prior to
appointment.

2. Some positions in the class of Industrial Hygienist may require incumbents of the classto
pass an annual or periodic work-fithess evaluation to determine their eligibility for
continued employment in the class.

Senior Industrial Hygienist:

1 Graduation from a recognized four-year college or university with a bachelor's degreein Industrial
Hygiene, Chemistry, Physics, Health Science (Public or Occupational), Biological Science, or
related field; and

2. Five years of full-time paid professional experience in the field of industrial hygiene, and a

certificate as a Certified Industrial Hygienist (CIH) in the in the Comprehensive Practice of
industrial hygiene, issued by the American Board of Industrial Hygiene is required.

License: Both classes. A valid Californiadriver'slicense and a good driving record may be required.
Physical Requirements: Both Classes: Strength to perform average lifting up to 15 pounds and

occasionally over 50 pounds; staminato stand for long periods of time; arm, hand, and finger dexterity;
good eyesight and color perception; and good speaking and hearing ability.

Those with medical limitations may be able to perform the duties of some positions with reasonable
accommodation. The decision to accommodate someone's limitations will be made on an individual basis
and depends on the types of limitations, what the hiring department can reasonably do to accommodate
them, and the specific qualifications for the job.

Fair Labor Standards Act Status:

Industrial Hygienist: All of the positions in this class qualify for an administrative exemption from the
minimum wage and overtime requirements of the Fair Labor Standards Act.

Senior Industrial Hygienist: All of the positionsin this class qualify for an executive exemption from
the minimum wage and overtime requirements of the Fair Labor Standards Act.



Asprovided in Civil Service Commission Rule 2.5 and Section 4.55 of the Administrative
Code, this specification isdescriptive, explanatory and not restrictive. It isnot intended to
declarewhat all of the dutiesand responsibilities of any position shall be.



