10-19-90 POLYGRAPH EXAM NER, 2240

Summary of Duties: Admnisters pol ygraph exam nations using
st andar di zed pol ygraph techni ques on a nulti-channel instrunent;
and, as appropriate, interviews and interrogates suspects,
victins, witnesses and other persons involved in Gty rel ated
investigations; prepares witten reports in order to docunent
pol ygraph exam nati on questions and results, and testifies in
court as an expert wi tness; or assigns, reviews and eval uates

t he work of Pol ygraph Exam ners and support personnel and
perforns the nore difficult examnations; and does rel ated work.

Di stinguishing Features: An enployee of this class is a
specialist ininterview ng and interrogati ng persons in
accordance wi th accepted techni ques of police questioning. Most
exam nations are conducted with the use of a pol ygraph
instrument. Accuracy is essential, since errors may result in
fal se arrest and ot her serious consequences. A Pol ygraph

Exam ner instructs classes in polygraph use, interroration
techniques, and may be required to testify in court as an expert
witness on matters related to such exam nati ons.

When in a supervisory position, a Polygraph Examner is
responsi ble for the full range of supervisory activities
including: application of discipline, processing and resol ution
of grievances, evaluation of performance and approval of tine-
of f requests.

Exanpl es of Duties: A Polygraph Exam ner:

* Visits the scene of a crine, or other locations in order to
facilitate an effective interrogation and determ ne
specific details of the case or investigation;

* Eval uates data obtained fromreports and investigations in
order to determ ne whet her the pol ygraph exam nati on shoul d
be conduct ed;

* | ntervi ews subjects using investigative techniques to
determne suitability of the subject for polygraph
exam nat i on;

* Expl ai ns the pol ygraph exam nati on process to the subject
in order to dimnish inappropriate anxieties and to neet
accept abl e standards set forth by the American Pol ygraphn
Associ ation and the Amrerican Association of Police
Pol ygr aphi st s;

* Formul ates questions to be used in the pol ygraph
exam nati on based on infornmati on about the subject,

i ncident, and principles of psychology in order to
i nplicate or excul pate the subject;

* Sel ects the appropriate pol ygraph technique in order to
produce charts that record accurate physiol ogi cal
r esponses;



* Attaches and adj usts conponents of the pol ygraph instrunent
such as bl ood pressure cuff, fingerplates, and pneunatic
tubes to the subject in order to record physi ol ogi cal
response patterns;

* Establ i shes the cause of inconclusive results by | ooking
for errors such as inproper psychol ogi cal set and nent al
suitability to determne whether further testing is
necessary,

* Repai rs pol ygraph instrunents, replacing blood pressure
cuffs, pneumati c hoses and stemval ves, in accordance wth
the manufacturer's specifications to achi eve accurate

recor di ngs;

* Wites reports and/or conpletes forns using pol ygraph
results to docunent pol ygraph exam ner's expert opi nion;

* Reviews witten reports and pol ygraph charts conpl eted by
other staff nenbers to ensure quality control

* Furni shes investigators or attorneys with witten reports

when required and/or tape records for legal or
admni strative proceedi ngs;

* When in a supervisory position, communi cates equa
enpl oynent/affirmati ve action infornation to enpl oyees;
* Applies job-related criteria in selecting, orienting,

assi gning, training, counseling, evaluating, and
di sci pl i ni ng subor di nat es;

* Assi sts enpl oyees in preparing for pronotion as descri bed
inthe Qty's Affirmative Action Program

* Conduct s pol ygraph exam nations in the nore conpl ex

i nvestigations or crines;

* Assists the sworn officer in charge in preparing
admnistrative and statistical reports and the units'
budget .

May occasional ly be assigned to other duties for training
pur poses or to neet technol ogi cal changes or energencies.

Qualifications: Incunbents nust have the follow ng know edges
and abilities:

A good know edge of:
* Pol ygraph procedures necessary to conduct pol ygraph exans;

* | nvestigative procedures such as tactics, strategy, and
qguest i oni ng; _ _

* Pur poses and nethods of crimmnal interrogation;

*

How to attach conponents such as bl ood pressure cuff,
fingerplates, and pneunmatic tubes in order to properly
record physi ol ogi cal response patterns;

* Qurrent |egislative changes and statistical trends and
their effects;

* Rul es and regul ations sufficient to conply w th standards
and legal requirenments set forth by the State of
Cal i forni a;

* Court procedure with regard to testinony on pol ygraph



exam nati ons;

* Supervisory principles and practices including: planning,
del egating and controlling the work of subordinates;

* Techni ques of training, instructing and eval uation of
subor di nat e wor k perfornance;

* Techni ques for counseling, disciplining, and notivating

subor di nat e personnel ; _
Procedures for grievance handling;

* Supervi sory responsibility for EEQ AA as set forth in the
Gty's Affirmative Action Program

* Ef fective safety principles and practi ces.

A wor ki ng knowl edge of:

* Menor anda of understanding as they apply to subordinate
per sonnel .

A general know edge of:
* Gty personnel rules, policies and procedures.

The ability to:
* I nterrogate subjects effectively so as to obtain a
confession or an adm ssi on;

* Recogni ze and resol ve possi bl e causes of inconsistent
responses in pol ygraph test procedures;
* Mai ntai n good rel ati onshi ps with enpl oyees, supervisors,

and persons bei ng exam ned, often under difficult
ci rcunst ances;

* Communi cate orally in order to provide or obtain job-
related information;

* Mai ntain records and wite reports in a clear and conci se
nmanner ;

* Use cognitive skills necessary to conduct pol ygraph
exam nations and prepare for court or admnistrative
t esti nony;

* Anal yze data at a level sufficient to understand technical,
statistical, and theoretical reports;

* Read and fol |l ow street naps;

* | nspect pol ygraph instrunent for nal function and nake m nor
repairs;

* Anal yze pol ygraph exam nation results;

* Make inpartial and technically correct decisions;

* Establi sh and mai ntain a work environnent to enhance both

enpl oyee noral e and productivity;
Appl'y sound supervisory principles and techni ques;

* Ful fill supervisory affirmative action responsibilities as
indicated in the Gty's Affirmative Action Program

M ni mum Requi renents:

1. QG aduation froman approved Pol ygraph School
accredited by the Anerican Pol ygraph Associ ation or
conpletion of a U S. Governnent Pol ygraph Traini ng
Program_and




2. Conpl etion of a m ni numof 250 specific pol ygraph
exam nat i ons.

License: Awvalid CGaliforna driver's |license and good driving
record i s required.

Physical requirenents: Strength to performaverage lifting of
up to 15 pounds and occasionally over 25 pounds; frequent
wal ki ng and standi ng; good speaki ng and hearing ability; good
eyesi ght and col or percepti ons.

Persons with nedical limtations may, wth reasonabl e
accommodati on, be capabl e of performng the duties of this
class. Such determ nation nust be nade on an individual basis
inlight of the person's Iimtations, the requirenments of the
positions, and the appointing authority's ability to effect
reasonabl e accommodation to the person's limtations.



As provided in Cvil Service Comm ssion Rule 2.5 and Section
4.55 of the Adm nistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not

intended to declare what all of the duties and responsibilities
of any position shall be.



