09-17-93 PCLI CE SPECI ALI ST, 2217

Summary of Duties: Mai ntai ns order, enforces |aws and

ordi nances, and protects |life and property; issues citations,
makes arrests, prepares reports, and provides infornation to the
public and departnmental units; works w th nei ghborhood

associ ations and comunity nenbers as a planner, community
organi zer, problemsolver and information |ink; and does rel ated
wor k.

Di sti ngui shing Features: As a P.OS T (Peace Oficer
Standards and Training) Certified individual with previous | aw
enforcenent training and experience prior to hire or a L.AP.D
Line Reserve Oficer with Certified Designated Level 1 status, a
Police Specialist will receive a condensed version of the

cl assroom and physical training provided at the Police Acadeny
for Police Oficer recruits. A Police Specialist will be
assigned to work with a training officer in the field as soon as
the Police Acadeny staff determnes the officer's readi ness. A
Police Specialist will spend ei ghteen nonths on probation in the
class of Police Specialist before receiving a Charter Section
108 transfer to the class of Police Oficer.

Wrk may be perforned under hazardous conditions and deci sions
affecting life and property are often nmade under stress. The
duties of a Police Specialist involve considerable public
contact and an enpl oyee of this class nust be able to dea
effectively with citizens and ot her police enpl oyees.

The class of Police Specialist is distinguished fromthe class
of Police Oficer in that an entry-level Police Oficer does not
possess a P.OS. T. Certificate issued by the State of California
prior to hire or have standing as L. A P.D. Line Reserve Oficer
with a Certified Designated Level | status.

Exanpl es of Duties: A PQOLI CE SPECI ALI ST:

Patrol Activities
Patrols an area on foot or in a radio car while |ooking for
signs of illegal activity, traffic violations, road
hazards, citizens in need of assistance, wanted persons, or
other trouble, in order to decide upon and take necessary
actions.
Drives police car in accordance with provisions of the
California Vehicle Code and L.A P.D. policy in order to
respond to non-energency calls or conduct patro
activities.
Eval uates situati ons before becomng actively involved by
consi dering (when working alone) or discussing wth a
partner the type of call or observed activity, potentia
hazards, and tacti cs.
Tal ks to victins, wtnesses, and persons suspected of



commtting crimes or involved in a traffic collision using
interview techni ques appropriate to the situation to obtain
detailed informati on, determne the role of involved
parties, obtain descriptions, and establish grounds for
arrest.

Deci des whether or not a crinme has been coomtted, based on
interviews and evi dence, what Penal Code section applies
and takes appropriate action such as securing the scene,
effecting an arrest, naking a crinme broadcast, and

conpl eti ng necessary reports.

Secures a crine |ocation by detaining wtnesses, collecting
and preserving physical evidence to ensure that it is not
destroyed or contam nat ed.

Searches on foot for suspects, victins, and |ost children
in buildings and outdoor |ocations.

Wites notes and nakes sketches that describe crimes, crime
scenes, or suspects, or records statenments nade by

Wi t nesses and suspects which will later be used to prepare
formal reports, and nmake crine broadcast.

Response to Energencies

Drives a police car in accordance with provisions of the
California Vehicle Code and L.A P.D. policy in order to
respond to energency calls.

Reacts to potentially life-threatening situations by
instantly appl yi ng know edge gai ned through training and
experience to take the actions necessary to survive and to
protect other officers and the community.

Perforns rescues by dragging, carrying, or otherw se
physically renoving victins fromlife-threatening

si tuations.

Perfornms first aid procedures in order to stabilize the
victimuntil paranedics arrive.

Mai nt ai ni ng the Peace

Pr ovi

Resol ves citizen conflicts such as busi ness, neighbor,
famly, and traffic-related di sputes by separating and
interview ng the involved parties, attenpting to cal mthem
and nediate a solution to the problem and determ ning
whet her arrests are necessary.

Monitors and controls crowds at scenes of picket |ines,
denonstrations, traffic collisions, and special events,

di spersing crowds if necessary to nmaintain public safety.

di ng Assistance to the Conmunity

Meets with groups of residents and/ or business people to
di scuss local crinme, traffic, and rel ated nei ghbor hood
probl ens, provides informati on about prograns such as

Nei ghbor hood Wat ch and suggests steps citizens can take to
conbat crime and i nprove conditions in their commnity.
Initiates corrective action for problens of urban blight
and decay such as vandal i zed vacant buildings, graffiti,



and/ or abandoned vehi cl es by determ ni ng which agency is
responsi ble for handling the situation and notifying them
Assists notorists by performng activities such as giving
directions, pushing vehicles constituting a traffic hazard,
and freeing a tangl ed vehicle.

Traffic Enforcenent and Control
Recogni zes when a traffic violation has occurred, then
conducts a traffic stop by checking vehicle information on
the MOT (Mobile D gital Termnal), approaching the vehicle
in a safe manner, explaining the violation, issuing a
verbal warning or witten traffic citation, or effecting an
arrest.
Recogni zes that a citizen observed driving erratically may
be under the influence of alcohol or drugs and takes
appropriate action by initiating a safe traffic stop,
admnistering a field sobriety test, and if warranted,
taking themto the station to conduct breath, blood, or
urine tests.

Appr ehensi on and Arrest
Drives police car in pursuit of observed fleeing fel ons,
using red lights, siren, and skilled driving techniques in
order to apprehend t hem
Initiates a felony stop, based on observation or a radio
call, of a stolen vehicle or an arned and danger ous suspect
by usi ng Departnent approved high risk stop tactics to take
t he suspect into custody.
Pursues fl eei ng suspects on foot, through buildings and
outdoor locations, attenpting to anticipate what the
suspect will do and using caution to be aware of the
envi ronnent .
After establishing probabl e cause, detains and/or takes
suspects into custody using Departnent approved techni ques
and equi prrent .
Shoot s handgun or shotgun in the field in the event that it
becones necessary to use deadly force.

Court Preparation and Testi nony
Signs for subpoenas in order to acknow edge receipt, keeps
track of required court appearances, and is held
accountabl e for court attendance or on-call status.
Gat hers, ensures the security of, and transports evi dence
fromthe | ocation of storage to court and back.
Prepares to testify in court cases and testifies in court
regarding arrests, reports taken, evidence recovered, and
victing' statenents

Reports and Adm nistrative Activities
Wites crime, arrest, vehicle, injury, death, evidence,
traffic collision, and other reports by selecting the
appropriate form filling in the relevant information, and



witing narrative descriptions.

Fills out Daily Field Activity Record (DFAR) form by
witing brief information on the types of calls assigned,
actions taken, location, disposition, and tine spent.

May occasionally be assigned to other duties for training
pur poses or to neet technol ogi cal changes or energencies.

Qualifications: Incunbents nust have the foll ow ng persona

characteristics, skills, know edges and abilities:

Per sonal Characteristics:

O al

Integrity as required to be honest and straightforward in
dealings with others, and decline to use position or
authority for personal gain.

Sel f-confidence and the ability to use personal resources
to handl e new chal | enges as they are encounter ed.

Maturity sufficient to have enotional self-control, to
treat others with dignity, to dependably do what is
expected, and know | i mtations.

Persi stence and patience sufficient to see a task through
to conpletion, to nmaintain conposure when dealing with
difficult people or situations, and to adjust to, or await,
change.

Initiative/notivation as required to be productive when
wor ki ng wi thout direct supervision and to | ook for work
that needs to be done rather than wait to be told to do
sonet hi ng

Common sense and sound practical judgnment as required to
nmake accountabl e, mature decisions, often relating to the
safety or well being of self or others, independent of

di rect supervi sion.

Conpassi on and concern as evi denced by understandi ng of the
probl ens of others and a genuine desire to provide
assi st ance.

Adaptability and willingness to adjust to frequent

conpul sory changes of work shifts, work |ocations,

cowor kers, supervisors, equiprent, and/or procedures.
Assertiveness sufficient to take control of situations, or
to use socially acceptabl e neans (verbal or physical) in
causing orders to be carried out.

Communi cation and Interpersonal Skills

| nt er personal skills/teanwork as necessary to work
cooperatively, effectively, and tactfully w th coworkers,
supervi sors, and the public.

I nterpersonal skills as required to cal mdistraught
persons, subdue angry or conbative persons, or coax

anbi val ent or uncooperative persons into providing

i nformation.

Listening skills, in person and on the tel ephone, as
involved in paying attention to what is being said,



i dentifying needs and enoti ons bei ng expressed, and
denonstrating an interested attitude through facial
expression and body | anguage.
Ability to communicate orally with the public, coworkers,
and supervisors in order to:
provide or obtain informati on or gain conpliance when
di recting soneone to do sonet hi ng;
devel op a sense of teamwork and engender cooperation
in the advancenent of nmutual goals;
exchange detailed and conpl ex infornation.

Et hics: Know edge of
Et hical and noral conflicts such as unethical behavior by a
fellow officer, nonenforcenent of the | aw, and acceptance
of gratuities.
Appropriate steps to take when aware of violations of
ethical or noral standards such as confronting the violator
or reporting the violation to a supervisor.

Crimnal Justice System Know edge of
Structure of the Gimnal Justice System
CGeneral conditions of parole and probation.

Community Rel ations: Know edge of
Various diverse cultures serviced by the police and the
perception of the role of the police in their comunities.
Departnent's crine prevention prograns sufficient to nake
an informed presentation to community groups and answer
questions from i ndivi dual s.

Handl i ng Enotional Situations: Know edge of
Psychol ogi cal effects of victimzation sufficient to
interpret enotional states and adapt interview ng
t echni ques.
Behavi ors indicative of potential hostility in order
recogni ze and defuse a potentially violent confrontation.
Ef fects of hate crimes on victins in order to reduce the
stress and anxi ety experienced by the victins.

Crimnal Law. Know edge of
Concept of "Letter of the Lawvs. Spirit of the Law' in
order to apply the discretionary arrest powers.
Legal terns related to | aw enforcenent.
E ements and Penal Code sections of the crines of
Acconpl i ces, Accessories, Principals, Conspirators,
Attenpts, and Solicitations.
E ements and Penal Code sections of the nost commonly
occurring:
Ori mes Agai nst Property;
i nmes Agai nst Persons;
D sturbing the Peace, Public Nuisance, and D sorderly
Conduct ;



Sex Orines;

Orime Against the Justice System

VWapons Law vi ol ati ons.
QA rcunst ances under which a juvenile can be taken into
tenporary custody and the correspondi ng section of the
Wl fare and Institutions Code (WC).
Laws concerning the secure detention of a juvenile and
segregation of adult and juvenile of fenders.
El enents and Health and Safety Code sections of the nost
commonl y occurring Controll ed Substance violations and the
nost used Control |l ed Substances.
Synptons of use for the nost commonly used Controlled
Subst ances.
Met hods of drug and narcotics use.
E ements of the nost commonly used ABC viol ations.
El enents of reasonabl e suspi ci on and probabl e cause.
Laws of Arrest sufficient to identify the circunstances
under which a peace officer is legally allowed to restrict
soneone' s personal freedom
Types of searches covered by Search and Sei zure Law.
Procedures and | egal guidelines relating to conducting
field showups sufficient to ensure that suspects' rights
are not viol at ed.
Laws of Evi dence.

Vehi cl e Operations: Know edge of

Conmponent s of defensive driving and factors which
contribute to traffic collisions.

Techni ques required to operate a vehicl e under energency
condi ti ons.

Ef fects of fatigue on driving ability.

Departnent's Vehicle Pursuit Policy.

Exenpti ons from Vehi cl e Code for enmergency driving and the
condi tions under which they apply.

Use of Force: Know edge of

Tact i

Departnent's Use of Force Policy including the difference
bet ween | et hal and nonl ethal force and conditions under
whi ch each shoul d be used.

Ef fect of fear (on the part of the officer) in the use of
deadly force.

cs: Know edge of

Conponents of preventative patrol methods.

News nedi a rel ease practices and | aws regul ati ng nmedi a
access to cl osed areas.

Vehi cl e pul | over techni ques.

Proper tactics for searching for a suspect in both an open
area and in a building.

Met hods for responding to crines-in-progress.

Proper tactics for reacting to sniper fire and to a
firebonb.

Proper tactics for handling a barricaded suspect.



Tactical responsibilities of the primary and cover officers
in routine and energency situations.

Conponent s of di spute nmanagenent.

Principles of crowd nmanagenent and crowd contr ol

Donestic Viol ence: Know edge of
Donestic violence laws and the responsibilities of |aw
enforcenent in donestic violence incidents.

Unusual Cccurrences: Know edge of
Responsibilities at the scene of an Unusual GCccurrence
(rmaj or disasters, fires, explosions, airplane crashes).
Responsi bilities in a mssing persons investigation.

Traffic: Know edge of
El enents and Vehicl e Code sections for the nost common
traffic violations, major noving traffic violations, and
al cohol rel ated of fenses.
Responsibilities at a traffic collision.

| nvestigations: Know edge of
Responsi bilities in conducting a an
prelimnary investigation;
i nvestigation regardi ng evi dence;
i nvestigation regarding child abuse;
auto theft or recovered vehicle investigation.
Principles of courtroomtestinony.
Responsi bilities in taking an individual into custody.

Physi cal Fitness/Stress: Know edge of
Ef fects of stress.
Long and short termeffects of al cohol, tobacco, and ot her
potential | y abusi ve substances.
B enments of physical fitness.

Person Searches, Baton, Restraint Devices: Know edge of
Techni ques used for person searches.
Types, uses, and limtations of various Departnent
aut hori zed restrai nt devi ces.
Techni ques of weaponl ess def ense.
Baton and its use.

First Ald/CPR  Know edge of
Basic first aid and Cardi opul nonary Resuscitation including
treatnent for shock, bleeding, cessation of breathing, and
dr owni ng.

Firearnms: Know edge of
Nanmes, functions, and operation of the various parts of the
handgun and shot gun.
Use of teargas, including protection fromchemcal agents,
treatnent for exposure.



The Ability to:
Wite legibly and clearly as necessary to fill out |ogs,
fornms, or portions of reports.
Use arithnetic to performactivities such as counti ng noney
or objects, calculating age frombirthdate, translating
increments of tine into decinals.
Read, conprehend, and apply detail ed, conplex witten
materials of a legal nature.
Conprehend spatial relations related to an event.
Visualize and recall an event after the fact in order to
construct docunentation such as a diagramor a witten
sumary.
Reason as necessary to devel op i nnovative solutions to
difficult problens.
Work under pressure sufficient to think clearly and
continue to maintain a positive attitude and work ethic in
spite of multiple sources of short-termand [ong-term
stress.
React appropriately and i mredi ately to devel opi ng urgent
situations by instantaneously calling on past experience,
trai ning, and know edge.

M ni nrum Requi renents:

1. Possess a current California Basic P.Q S T. (Peace Oficer
Standards and Training) Certificate at the tine of
application; or

2. Standing as a LAPD Line Reserve Oficer with Certified
Desi gnated Standing Level 1 status.

Age Requirenents: At least 21 years of age at the tine of hire.
Applicants can begin testing at 20 1/2 years old by the date of
the interview

License: Awvalid California driver's license is required.

Physi cal Requirenents: Candidates for Police Specialist nust
meet such nedi cal and physical guidelines as the Board of Gvil
Servi ce Comm ssioners may prescribe, including height and wei ght
gui del i nes.

Because this class has been designated as Safety Sensitive in
accordance with Gty policy, a drug and al cohol screening test
may be required prior to appointnent.

Character Requirenents: Candidates for Police Specialist nust
denonstrate that they respect the law and the rights of others,
possess high noral standards of character and integrity, and are
dependabl e, responsi bl e and consci entious. Candi dates nust have
no felony or serious m sdeneanor convictions, history of

crimnal or inproper conduct, or poor driving record which nay
affect suitability for | aw enforcenent work.




Appointnment to this class is subject to an eighteen nonth
probationary period as provided by Section 109 of the Los
Angeles Gty Charter. Upon successful conpletion of the

probationary period, enployee will be transferred to the cl ass
of Police Oficer, code 2214.

Fai r Labor Standards Act Status:

None of the positions in this class qualify for an exenption
fromthe mni numwage and overtine requirenents of the Fair
Labor Standards Act.

As provided in CGvil Service Comm ssion Rule 2.5 and
Section 4.55 of the Adm nistrative Code, this specification
is descriptive, explanatory and not restrictive. It is not
intended to declare what all of the duties and
responsibilities of any position shall be.



