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PRI NC PAL WORKERS' COWPENSATI ON ANALYST, 1777
Summary of Duties : A Principal Wrkers' Conpensation Analyst is

responsible for the admnistration of workers' conpensation benefits
in cases involving Gty enpl oyees.

D stingui shing Features : A Principal Wrkers' Conpensati on Anal yst
supervi ses an i nvestigative and clerical staff engaged in workers'
conpensation activities. An enployee of this class has responsibility
for making liability determnations, directing the activities of a

wor kers' conpensation section in accordance with laws and Gty
policies, and admnistering the provisions of the Wrkers'
Conpensation Act as they apply to enpl oyees of the Gty.

A Principal Wrkers' Conpensation Analyst determnes Gty

responsi bility toward enpl oyees who cl ai msickness or injury which
occur in the course and arising out of their enploynent. An enployee
of this class acts as l|iaison between the Gty, the Wrkers
Conpensati on Appeal s Boards, and injured enpl oyees. This enpl oyee
approves paynments for salary conpensati on and nedi cal and ot her

servi ces.

Exanpl es of Duties : Plans, organizes, and directs the work of a group
of enpl oyees engaged in the investigation of injuries to Gty

enpl oyees and the adm ni strati on of conpensation benefits; confers
with Gty attorneys on legal matters involved in the workers'
conpensation programand in the preparation of cases for presentation
to the Wirkers' Conpensation Appeal s Board; collects and reviews data
on cases invol ving subrogative rights and appears in court to testify
on these cases; collects nedical and other pertinent data and prepares
docunents and evidential reports for presentation to the Appeal s
Board, attends hearings as a Aty representative, and testifies as
required;

Devel ops and mai ntai ns standards for assunption and deni al of
l[iability in workers' conpensation cases; determnes the existence and
extent of Aty liability; reviews and participates in solving probl ens
involving nedical treatnent, return to work, and adequacy of treatment
for individual enployees; arranges for and authorizes exam nation
care, and treatnent of conpensably injured enpl oyees; approves paymnent
of salary conpensation, nedical, and other enpl oyee expenses; makes
and settles conprom se and rel ease agreenents with injured enpl oyees
subject to Gty approval; directs and participates in the negotiation
for settlenent of clains for permanent injury; advises enpl oyees or
their representatives requesting permanent disability rating and
arranges for required nedi cal exam nations; advi ses nanagenent of
pertinent awards, conprom se settlenents, and death benefits and
prepares resol utions authorizing paynent; confers w th operating
departnents or major divisions to coordinate efforts in resolving



probl ens on workers' conpensation cases; directs the conpilation of
costs and statistical information pertaining to workers' conpensati on,
and interprets pertinent laws and rules to enpl oyees; investigates
dependency status and adm ni sters death benefits;

Sel ects and trains new enpl oyees; fulfills supervisory affirmative
action responsibilities as set forth in the AQty's Affirmative Action
program mnakes reports on activities of the section including office
operation and work statistics related to conpensably injured

enpl oyees; supervi ses the nai ntenance of files and records; reconmmends
doctors for appointnent to or renoval fromthe exam ni ng panel for

wor kers' conpensation cases; may confer with a Safety Engi neer on
phases of workers' conpensation which involve enpl oyee safety, safe
wor ki ng conditions and practices; nmay assist in the preparation of
budgetary requirenents for the operation of a Wrkers' Conpensati on
section; and may occasionally be assigned to other duties for training
pur poses or to neet technol ogi cal changes or energencies.

Qualifications : A good know edge of the provisions of the California
Wrkers' Conpensation Act concerning occupational injuries including
vocational rehabilitation and clains and of |egal decisions
interpreting the Act; a good know edge of the jurisdiction, functions,
and procedures of the Wrkers' Conpensation Appeal s Board; a good
knowl edge of nedical term nol ogy, anatony, and the care and treat nent
of occupational injuries and di seases; a working know edge of the
California Vehicle Code, Gty Odinances, and laws relating to
accidents involving property and persons; a working know edge of the
tinme normal |y necessary for rehabilitation follow ng vari ous di seases
and injuries; a working know edge of supervisory principles and
practices; a general know edge of the safety orders and regul ati ons of
the California Division of Industrial Safety; a general know edge of
Gty personnel rules, policies and procedures; a general know edge of
the laws and regul ations relating to equal enpl oynent opportunities
and affirmative action; a general know edge of nenoranda of
understanding as they relate to subordinate personnel; the ability to
determne the necessity for permanent disabilities and awards; the
ability to prepare | egal and nedi cal evidence for presentation before
the Wrkers' Conpensation Appeals Board; the ability to nmake pronpt
and accurate deci sions on personal injury clains; and the ability to
deal tactfully and effectively with enpl oyees, representatives of

ot her governmental bodies, and the public.

Two years of full-time experience as a Senior Wrkers' Conpensation
Analyst or in a class which is at least at that |evel providing full-
time experience in Wrkers' Conpensation clains analysis; or three
years of full-tine experience as a Wrkers' Conpensati on Analyst or in
a class which is at least at that level providing full-tinme experience
in Wrkers' Conpensation clains analysis is required for Principa
Wrkers' Conpensation Anal yst.

License: Awvalid California driver's license is required.



Physi cal Requirenents : Strength to performaverage lifting of |ess
than 5 pounds and occasionally over 15 pounds; good speaki ng and
hearing ability; and good eyesight. Some of the positions in this
class may be filled by persons mssing one or both feet and/or |egs
who wear adequate prosthesis.

Persons with nedical limtations nmay, w th reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in GQvil Service Coomssion Rule 2.5 and Section 4.55
of the Admnistrative Code, this specification is descriptive,
expl anatory and not restrictive. It is not intended to declare
what all of the duties and responsibilities of any position shal
be.



