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PERSONNEL RESEARCH ANALYST, 1739

Summary of Duties : Perforns difficult and responsi bl e research work
invol ving application of the principles and techni ques of
psychol ogi cal testing to personnel selection and to enpl oynent test
val i dati on; and does rel ated work.

D stinguishing Features : A Personnel Research Analyst is primarily
responsi bl e for specific, technical research in the broad area of
personnel selection activities. An enployee of this class nust apply
know edge of statistics, research, and the behavioral sciences to the
anal ysis of current, new and nodified sel ection instrunments and
procedures. The work is assigned in broad terns and is revi ewed for
results attained. The class of Personnel Research Analyst is

di stingui shed from Personnel Analyst and Senior Personnel Analyst in
that the latter involves work of a broader, less statistically
oriented nature within the personnel function.

Exanples of Duties : Perforns difficult technical work in validation
and personnel selection research while conducting validation studies
using content, construct and criterion strategies; perforns job

anal yses, devel ops job performance criteria, and collects job
performance data; devel ops and arranges for the adm nistration of
experinmental tests; perforns statistical analyses on the results of
the test; analyzes tests and test questions for validity, reliability
and test fairness; recomrends new and nodified sel ection instrunments
and procedures; wites statistical and narrative reports concerning
the analysis of data in validation studies; analyzes and reports on
the inpact of new | aws, court cases, Federal and State guidelines and
other regulations on Gty enpl oynent processes; devel ops test

val idati on and other research designs; may act as a team /| eader on
test validation studies and performthe nore difficult research work
connected with those studies; prepares statistical and narrative
reports on a variety of personnel managenent issues involving one
integration of research review and anal ysis; serves as an advisor to
managenent and staff on fair enploynent |egislation, court decisions,
regul ations, statistical and psychol ogi cal concepts; and may
occasionally be assigned to other duties for training purposes or to
meet technol ogi cal changes or energenci es.

Qualifications : A know edge of the principles, concepts and
termnol ogy of the behavi oral sciences; a know edge of problens,

t echni ques, net hods and procedures of planning and conducti ng
research; a know edge of statistical nethods and termnol ogy; a

know edge of G vil Service Comm ssion Rules, regul ations and policies
affecting the personnel activity; the ability to devel op techni ques
for processing a variety of detailed data; the ability to formul ate
and express ideas clearly in witing and in oral presentation; the
ability to work independently and think creatively on research




problens; the ability to identify new applications and areas of
research; and the ability to work effectively with Gty personnel,
ot her agencies, and the public.

A bachel or's or higher degree in Psychol ogy, Industrial/Q ganizational
Psychol ogy or Educational Psychol ogy, including credits for course
work in each of the followi ng: advanced statistics (beyond the
introductory course) applicable in research on psychol ogi cal tests,
desi gn and net hodol ogy of research studies invol ving assessnent of
characteristics of people, and two years of professional experience in
research applying the principles and techni ques of psychol ogi cal
testing to personnel selection and to enpl oynent test validation.

A nmaster's degree in Psychol ogy, Industrial/Q ganizational Psychol ogy,
or Educational Psychol ogy which included the conpletion of a thesis

i nvol ving experinmental or correlational research including the
fornmul ati on of hypothesis, collection of data, statistical analysis of
data and witing of a formal research report may be substituted for up
to one year of the experience requirenent.

License: Awvalid California driver's |license may be required.
Physical Requirenents : Strength to performlifting up to five pounds

and occasional ly over 15 pounds; good speaking and hearing ability;
and good eyesi ght.

Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the limtations.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what all of the duties and responsibilities
of any position shall be.



