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Summary of Duties : Plans, directs, and coordinates the work of a
division or maj or section engaged in auditing and/ or accounting
activities of the Departnment of Water and Power; or may act in the
absence of the Auditor (Chief Financial Oficer) and assist in
admnistering the financial activities of the Departnent of Water and
Power; and does rel ated work.

D stinguishing Features : A Principal Wility Accountant is
responsi bl e for planning and directing, through subordinate
supervisors, the work of a small group of utility accounting and
clerical enployees engaged in specialized accounting or auditing
activities, or a large group engaged in mai ntai ning and anal yzi ng
general accounting records, or nmay have admni strative responsibility
for several of these groups.

An enpl oyee of this class works with a high degree of independence,
exer ci ses consi derabl e judgnent in establishing and devel opi ng work
nmet hods and procedures, and has consi derabl e responsibility for
interpreting and assisting in the fornul ati on of accounting policies.
A Principal Wility Accountant nay assist the Auditor (Chief Financial
Gficer) of the Department of Water and Power and nay act for the
Auditor in that person's absence. Assignnents are received in terns
of objectives and general policies, and work is evaluated on the basis
of results obtained.

Exanples of Duties : Plans, directs, and coordi nates the work of
prof essional, technical, and clerical enployees engaged in the
financial, accounting, and auditing activities of the Departnent of
Wat er and Power; devel ops inproved work met hods and procedures;
assists in the formul ation of accounting policies and procedures;
designs or supervises the design and installation of accounting
systens; prepares and supervises the preparation of financial
statenents; reviews and approves accounting docunents and reports;
conducts special audits and investigation in connection with
Departnment operating activities, damage suits, joint projects, or the
acquisition of other utilities; nmakes financial studies and prepares
reports on bonds and special contracts; prepares revenue bonds for
regi stration; does research work on cost control, investnent, and
depreci ation probl ens; nmay anal yze and supervi se the Departnent's

I Nsurance program

Pl ans, organi zes and directs revenue and expenditure forecasting,
short- and long-termfinancial planning, budgeting adm nistration,
cash fl ow managenent and bond and i nvestnent activities; directs

t hepreparation and operation of the Departnent budget; directs the
preparation for, and participates in, establishing utility rate
structures and schedul es for revenue bond sales; directs the

i nvestment of nonies and short-terminvestnents in order to neet
obligations and maxi mze interest yields on Departnent and Sout hern



California Public Power Authority nonies;

May assist the Chief Financial Oficer in admnistering the financial
activities of the Departnent; may assist the Chief Financial Oficer
in investing funds, negotiating the sale of bonds, directing the
speci al financial and business anal yses and coordi nating the
activities of consulting firns; may assist and act for the Chief
Financial Cficer in that enpl oyee's absence;

Fulfills supervisory affirmative action responsibilities as set forth
inthe Gty's Affirmative Action Program and may occasionally be
assigned to other duties or to nmeet technol ogi cal changes or

emner genci es.

Qualifications : A good know edge of general accounting principles and
practices and of cost accounting as applied to the plant accounts of a
public utility; a good know edge of the Federal Energy Regul atory

Comm ssion and California Public Wilities Comm ssion classification
and interpretation of utility accounts; a good know edge of auditing
principles and practices; a good know edge of the principles and
practices of financial admnistration, including budget preparation
and control, as applied to public utilities; a good know edge of the
organi zation and functions of the Departnent of Water and Power; a
good know edge of the principles and nmet hods of financing publicly-
owned utilities; a good know edge of the |aws and ordi nances rel ating
to the financial admnistration of the Departnment of Water and Power;
a good know edge of standard procedures and practices in budget
preparation and control, in purchasing and personnel nanagenent, and
in tinekeeping and payrol | preparation; a good know edge of the use of
dat a processi ng nmet hods and procedures; a good know edge of i nvestment
procedures, bond accounting, and the analysis of transactions relating
to the purchase, sale and exchange of securities; a good know edge of
the principles and practices of insurance as applied to public
utilities; a good know edge of safety principles and practices; a
wor ki ng knowl edge of the |aws and regul ations rel ated to equal

enpl oynent opportunity and affirmati ve action; a general know edge of
Gty personnel rules, policies and procedures; a general know edge of
menor anda of understanding as they apply to subordi nate personnel; the
ability to plan, organize, coordinate, direct, and review the work of
a |l arge nunber of subordinates; the ability to prepare conprehensive
anal yses and reports of financial activities of a |arge governnental
unit; the ability to apply and interpret rules and regul ati ons
applicable to the accounting systemof a public utility; the ability
to use sound judgnent in applying specific |aws, ordinances, policies,
and procedures; the ability to conduct audits and exam nati ons

i ndependently or with the assistance of subordinates; the ability to
devel op accounting procedures and forns; the ability to adapt the
accounting systemto new conditions and procedures; the ability to
deal tactfully and effectively w th nanagenent, subordinates, public
officials, and the public; and the ability to devel op subordi nates

t hrough training and performance feedback, and to notivate
subordinates to maxi mze productivity.




Two years of full-time paid professional accounting or financial
auditing experience in a class at least at the level of Senior Wility
Accountant is required for Principal Wility Accountant.

Appointnment to this class is subject to a one-year probationary period
as provided in Section 109 of the Gty Charter.

License: Awvalid California driver's |license and a good driving
record may be required.

Physical Requirenents : Strength to performaverage lifting of |ess
than 5 pounds and occasionally over 15 pounds; and good eyesi ght.

Persons with nedical limtations nmay, wth reasonabl e accomrodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's |limtations.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what all of the duties and responsibilities
of any position shall be.



