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FI NANCI AL MANACGER, 1557

Summary of Duties : Manages, or assists in managi ng, financial
adm ni stration and planning or accounting activities of the Harbor
Department ; anal yzes and nakes recommendati ons on signifi cant
financial natters; participates in the devel opnent of business
nmanagenent reporting, account, and cash flow projection systens;
supervi ses the collection of revenues; and does rel ated worKk.

D stingui shing Features : A Financial Mnager is responsible for
managi ng, or assisting in managing, the financial managenent and

pl anning activities of the Harbor Departnment. An enployee in this

cl ass al so anal yzes and nmakes recommendati ons on such financi al
matters as cash managenent, sources of funding, credit lines for
prospective and existing Port tenants, returns on investnents, capital
proj ect proposals, business plans, accounting and the Depart nent
budget. In addition, a Financial Manager participates in the

devel opnment of autonated busi ness managenent and cash fl ow projection
systens. An enployee in this class nmay al so be responsi bl e for
directing an accounting staff in the mai ntenance of daily accounting
activities involving Accounts Payabl e, Accounts Receivable, Payroll,
Revenue and property records using Enterprise Accounting concepts.

Exanpl es of Duties : Manages, or assists in managi ng, Harbor
Departnment financial activities; establishes, or assists in
establishing, financial policies and procedures; directs financing and
cash managenent prograns; prepares anal yses to eval uate vari ous
sources of funding; prepares presentations for credit agencies and
financial institutions; prepares financial and business wite-ups for
borrow ng docunents; admnisters tax exenpt commrercial papers program
coordinates the application for and recei pt of Federal and State grant
| oans; maintains liaison with the investnment comunity regarding the
Port's operations and projects; recommends the establishnent,
expansion, and curtailment of credit lines; directs accounting
activities; directs the preparation of cash flow projection system

Revi ews and anal yzes annual capital project proposals; devel ops and
mai ntains a capital project prioritizing system develops |ong-term
busi ness pl ans, business forecasts, the annual Departnent budget, and
related reports; provides input and financial anal yses on negoti ations
with tenants; devel ops business managenent reporting systens;

D rects accounting staff in the preparation and mai ntenance of the
Departmment' s general accounting books, |edgers, records and financi al
statenents; directs collection of revenue fromtenants; devel ops
systens and procedures to ensure accurate and tinmely managenent -
oriented reports; devel ops an accounting policies and procedures
manual , eval uates and updates internal control and accounting
procedures; coordi nates the inplenmentati on and enhancenent of



conput er - based systens; reviews and approves accounting docunents,
budget requests and reports; may direct direct Departnent audit
activities; and nmay occasionally be assigned to other duties for
trai ning purposes or to neet technol ogi cal changes or energencies.

Qualifications : A good know edge of the principles and practices of
financi al nmanagenent, planning and accounting for commrerci al
enterprises; a good know edge of the techniques of financial and
economc feasibility analysis; a good know edge of the principles and
practices of investnent analysis, including discounted cash fl ow

t echni ques; a good know edge of collection procedures; a good

know edge of Cenerally Accepted Accounting Principles, including

Fi nanci al Accounting Standards, issued by the Financial Accounting

St andards Board; a good know edge of the principles and practices of
enterprise fund accounting; a good know edge of Gty rules,

regul ations, policies and procedures pertaining to Harbor Departnent
financial activities; a working know edge of tax accounting and
forei gn exchange; a worki ng know edge of the use of conputers in
financi al nodel i ng applications; a working know edge of nenoranda of
under st andi ng appl i cabl e to subordi nate personnel; a worki ng know edge
of the Qty's equal enploynent opportunity and affirmative action
practices and procedures; the ability to prepare budgets based on
busi ness needs; the ability to use independent judgnent to nake sound
deci sions and recommendati ons on a variety of financial managenent
matters; the ability to manage the activities of professional
financial and accounting enpl oyees; the ability to interact with

Har bor Departnent managers and enpl oyees, enpl oyees of other Gty
departnents, Port tenants, and nmenbers of the financial comunity; and
the ability to communicate well both orally and in witing.

QG aduation froma recogni zed four-year college or university with a
maj or in finance or accounting, and at |least five years of full-time
pai d experience as a supervisor of professional financial or
accounti ng enpl oyees involved in financial analyses and reporting,
cash managenent treasury functions, or general accounting for an
organi zati on which has an enterprise accrual accounting systemthat
follows CGenerally Accepted Accounting Principles issued by the

Fi nanci al Accounting Standards Board is required. A CPAor a MBAwth
an enphasis on finance or accounting is particularly desired.

Appointrment to a position in this class is subject to a one-year
probationary period under the provisions of Section 109 of the Los
Angeles Gty Charter.

License: Awvalid California driver's |license may be required.
Physical Requirenents : Strength to performaverage lifting of |ess

than 5 pounds and occasional ly over 15 pounds; good speaki ng and
hearing ability; and good eyesight.

Persons with nedical limtations nmay, w th reasonabl e accommodati on,
be capabl e of performng the duties of some of the positions in this



class. Such determ nation nust be nade on an individual basis in
[ight of the person's limtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's limtations.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what all of the duties and responsibilities
of any position shall be.



