6- 23- 89 PARKI NG ATTENDANT, 3530
SENI OR PARKI NG ATTENDANT, 3529

Summary of Duti es: Drects cars parking in Gty-owned parking
facilities; sells parking passes to patrons wishing to park in Gty-
owned commercial parking lots; perforns |ight non-nmechanical vehicle
servi cing such as washing, cleaning, refueling, and parking Gty
vehi cl es; or supervi ses enpl oyees engaged in the above duties; and
does rel ated wor k.

D sti ngui shing Feat ures: A Parking Attendant directs cars parking in
G ty-owned parking facilities such as at the Los Angel es Conventi on
and Exhibition Center, the GQvil Center Mall, and Gty enpl oyee
parking lots, and may operate a ticket booth at parking facilities.
Sonme Parking Attendants are responsi bl e for parking, positioning,

washi ng, cleaning, and refueling Gty-owned vehicles in a Gty garage.

The class of Parking Attendant is distinguished from Garage Attendant,
inthat the latter includes responsibility for performng mai ntenance
servicing of Gty-owned vehicles which includes lubricating a variety
of vehicles, changing oil and filters, draining and refilling
transmssions and differentials, and replacing mnor parts such as
['ight bul bs and w ndshi el d w pers.

A Senior Parking Attendant is responsible for on-site supervision of
parking activities, efficient utilization of parking space,
expeditious traffic flow, and proper handling, and transmttal and
recording of all parking fee revenue received.

Exanpl es of Duti es: Par ki ng Att endant : Serves as attendant of Gty-
owned parking facility used by Gty enpl oyees or the public; checks
cars for proper parking authorization; directs cars parking in parking
areas; positions cars to facilitate clearing of parking areas by
owners; maintains the security of parked vehicles, and keeps the
parking area free of debris; operates a parking booth, sells parking
tickets, handl es noney, nmakes change and renmai ns accountable for al
tickets and revenue; and may performlight non-mechani cal servicing

i nvol ving vehi cl e cl eaning and addi ng fuel as needed.

Seni or Parking Attendant: Assi gns, supervises, and inspects the work
of a crew of Parking Attendants at Gty-owned parking facilities;
oversees daily parking operations on an assigned shift; instructs
subordinates in order to insure efficient utilization of parking
space, expeditious traffic flow, and proper receipt, recordi ng and
transmttal of parking fee noney received; enforces policies,
procedures, discipline and safety rules; assigns personnel to specific
stations wthin a largeparking facility on an assigned shift; and nay
participate in the work of subordi nates during periods of exceptional
heavy traffic vol une.

Enpl oyees of both classes may occasionally be assigned to other duties
for training purposes or to nmeet technol ogi cal changes or energenci es.




Qualifications:

Par ki ng
Knowl edges: At t endant
Safety principles and practi ces;
Principl es of supervision;
Met hods, probl ens and procedures
i nvolved in the operation of
parking facilities; Cener a
Driving and traffic regul ations; Gener a
Basic arithnmetic as related to
col l ecti ng noney and maki ng change; CGenera
Laws and regul ations related to
equal enpl oynment opportunity and
affirmative action
Gty personnel rules, policies and
pr ocedur es;
Menor anda of under standi ng as they
apply to subordi nate personnel;
Par ki ng
Abilities: At t endant
Safety operate and park a variety
of vehicl es; X
Foll ow oral and witten instructions; X
Take noney, issue tickets and issue
correct change; X
Deal effectively and tactfully with
the public and Gty enpl oyees; X
Par ki ng
Abilities: At t endant

Keep routine records and nake routine
reports;

Seni or
Par ki ng
At t endant
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I nstruct and supervi se a group of
Par ki ng Attendants. X

There are no educational or experience requirenents for Parking
Attendant. However, candi dates nust have a good driving records.

Two years of experience as a Parking Attendant or in a class which is
at least at that |evel and which provides experience in directing,
par ki ng, or cleaning vehicles, or operating a parking ticket boot h,
are required for Senior Parking Attendant.

Li cense: Bot h d asses: Avalid CGalifornia driver's license is
required.

Physi cal Requirenents: Bot h O asses: Strength to perform average
lifting of less that 5 pounds and occasionally over 15 pounds.

Persons with nedical limtations nmay, wth reasonabl e accomrodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade on an individual basis in
[ight of the person's [imtations, the requirenments of the position,
and the appointing authority's ability to effect reasonabl e
accomodations to the person's |limtations.

As provided in Gvil Service Commssion Rules 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | be.



