WASTEWATER CONVEYANCE SUPERVISOR (4113)
TASK LIST 2025

. Applies the principles of Equal Employment Opportunity (EEO) through the
promotion of a positive work environment through training, discussion and
monitoring of the employees’ behavior regarding cultural diversity, sexual
harassment, discrimination, and retaliation in order to take appropriate corrective
action when necessary to ensure compliance with City and department policies and
procedures.

. Communicates information to employees orally and in writing, including information
from management on items such as policy changes or department objectives and
priorities including, but not limited to, interpretations of City policies or
memorandums of understanding (MOU), Executive Directives), such as updated
safety information, and training and promotional opportunities.

. Communicates activities of unit with other supervisors and/or staff and informs
management of completed work activities, deviations from planned work, and/or
employee suggestions and concerns in order to ensure everyone is informed of work
activities including project status.

. Counsels employees, including subordinate Clean Water Conveyance staff, on
personnel issues such as rule infractions or inappropriate conduct and/or disciplines
employees following departmental progressive disciplinary procedures in order to
perform personnel policy functions.

. Conducts performance evaluations of Clean Water Conveyance personnel following
departmental standards and supervisory principles in order to maintain technical
excellence and good communication.

Interviews Clean Water Conveyance candidates, such as Maintenance and
Construction Helpers, Maintenance Laborers, and Wastewater Collection Workers in
order to select qualified employees for Clean Water Conveyance operation.

. Conducts tailgate meetings with crew members to discuss current and ongoing
topics relative to work operations, such as operation procedures, departmental rules
and policies, training needs, safety issues and topics, and equipment operation in
order to share information and use collaborative efforts to achieve uniform work
operations.

Enforces safety procedures and policies by performing field safety inspections,
providing safety training to subordinate staff, and carrying out safety communication
in order to maintain a sustainable and safe work environment for employees and the
public.
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Manages personnel and equipment during emergencies including storm events and
wastewater collection problems, such as investigating sewer back-ups into
residences and sending out emergency crews in order to ensure efficient work
operations and maintain conveyance.

Reads and interprets maps, such Wye maps, storm drain plans, substructure maps,
and routing maps in order to locate and/or obtain information to assign and/or
perform wastewater and stormwater collection work.

Writes brief narrative reports or completes reports on documents such as
departmental logs, sewer inspection sheets, daily time and work activities, complaint
memos, employee performance evaluations, and City Attorney reports in order to
record and/or report work activity information.

Communicates with Clean Water Conveyance personnel, such as other supervisors,
crew members, and radio controllers using two-way radio and/or telephones in order
to give and/or receive information for work assignments.

Documents information using dedicated software such as Field Automation for
Sanitation Trucks (FAST), Enterprise Maintenance Planning and Control (EMPAC),
and ELLIPSE used for preparing reports, creating databases, accessing databases,
interfacing with maintenance management programs, and reporting sanitary sewer
overflows (SSOs) in order to efficiently record data and make information readily
available.

Communicates in person with managers, other supervisors, co-workers, and
subordinates on matters which include work procedures, work assignments, and
work performance in order to provide information and/or feedback.

Interacts with public courteously and professionally in the course of work duties in
order to make sure stakeholders have a clear understanding of the Clean Water
Conveyance infrastructure that exists throughout the City of Los Angeles.

Provides information to LASAN Risk Management and the City Attorney’s Office on
matters including work procedures and activities related to damages to private
properties from sewer and storm drain operation in order to minimize the City’s
exposure to lawsuits.
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17.Supervises the proper operation of air quality monitoring equipment by lowering
testing instruments into confined spaces and obtains readings for the presence of
chemical conditions, such as oxygen deficiencies, hydrogen sulfide (H,S), and/or
lower explosive limit (LEL) in order to test whether or not the atmosphere in confined
spaces is safe for entry.

18.Ventilates confined spaces such as dry and wet wells, pumping plants, and
maintenance holes using an electric blower to circulate fresh air in order to enable
safe entry.

19.Enters confined spaces using appropriate safety equipment such as tripods and
globes, and Personal Protective Equipment (PPE) such as harnesses, hard-hats,
and rubber boots in order to access work areas safety and correctly.

20.Sets up self-contained breathing apparatuses by hooking up air supply hoses to air
tanks and attaching face pieces to air hoses in order to have them operationally
ready for permit-required confined spaces.

21.Sets up traffic control and/or construction safety devices, such as cones, arrow
boards, high-level warning devices, traffic warning signs, barricades, and/or yellow
warning tape in order to ensure a safe work area.

22.Accesses maintenance holes by using cover hooks to open the lid and dragging
covers away to visually inspect interior conditions of maintenance holes including the
steps, structure, and maintenance cover and rings sufficient to determine any
deterioration or substandard conditions exist in order to take appropriate action.

23.Inspects sewer flow conditions and characteristics including level, velocity, color, and
odor using various wastewater collection techniques and Closed Circuit TV (CCTV)
systems in order to determine if there are unusual conditions present, such as
debris, deterioration, grease, sticks, roots, or industrial waste and take appropriate
action when necessary.

24.Drives along designated “rain routes” to visually inspect storm drain systems,
including catch basins, low-flows, open channels, debris basins, and open storm
drains in order to ensure systems are working properly.

25.Investigates complaints from stakeholders, such as the public and government
officials regarding sewer and/or storm drain systems by going to reported locations
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and visually inspecting immediate area in order to determine the nature of the
problem and best course of action.

26.Utilizes hand tools including flexible steel rods, power sewer rodders, grease
breakers, and other tools in order to clear obstructions in storm drains or sewer drain
systems.

27.Unclogs storm drain openings such as catch basins, low-flow diversions, open
channels, debris basins, and open storm drains using hand tools, such as bell
hooks, shovels, rakes, grab-forks, picks, cover hooks, flexible rods, wooden rods,
and auxiliary valves in order to relieve flooded conditions.

28.Operates a hydraulic rodding machine by performing steps, including lowering the
guide hose and rod into the maintenance hole, inserting the rod (upstream) into
sewer line (no further than the distance to the next upstream maintenance hole), and
hydraulically pushing and/or rotating the rod in order to break through obstructions in
the mainline sewer lines.

29.0Operates hydro-flusher machine by inserting water hose into sewer lines and/or
storm drains and forcing water pressure upstream in order to perform basic
maintenance and clean lines of grease, debris, and/or sand.

30. Operates vactor machine by inserting vacuum hose into storm drain systems such
as catch basins and low-flow diversions in order to suction clean such systems.

31.Performs basic maintenance to vehicles and truck-mounted equipment used in
wastewater collection work, including checking fuel levels, oil levels, and tire
pressures in order to ensure the vehicle is ready for operation.

32.Places Closed Circuit TV (CCTV) camera into sewer and/or storm drain lines by
performing steps such as attaching appropriately sized skids (according to diameter
of line) to camera and lowering the camera into maintenance hole in order to obtain
visual of the line.



