8-13-82
DI RECTCR OF FLEET SERMVI CES, 3535
Summary of Duties : Directs, through subordinate supervisors, the

repair and nai ntenance of a fleet of autonotive, construction, and
auxiliary equi pnent; and does rel ated work.

D stingui shing Features : Under the direction of an Assistant CGenera
Manager, a Director of Fleet Services is responsible for the

adm ni stration and operation of the Fl eet Mi ntenance and Repair

D vision of the Departnent of General Services or conparable facility.
An enployee in this class receives direction in the formof broad
objectives and is evaluated in terns of results obtained. A Drector
of Fleet Services assists in the formulation of policies and
procedures and is responsible for inplenenting these policies and
procedures to achieve the desired objectives. An enployee in this
class is responsi ble for assigning personnel and equi pnent,
determning job priorities, nmaking studies and recommendati ons
concerning the inprovenent of methods and equi prrent, and assuring that
work is done efficiently.

Exanples of Duties : Admnisters the day-to-day work of the Fl eet

Mai nt enance and Repair Division of the Departnent of General Services
or conparable facility; directs through subordi nate supervisors the
repair and mai ntenance of a fleet of autonobiles, trucks, and
auxi | i ary equi prent; supervises the devel opnent and revi ews the

ef fecti veness of mai ntenance and preventive nai nt enance schedul es,
servicing and repair procedures and standards, and cost controls for
vehi cl es and constructi on equi pnent repair and nai ntenance; determ nes
the efficiency of fleet repairs by personal inspection of the work,
review of reports and records and consi deration of conplaints;
prepares specifications and recomrends the purchase and assi gnnment of
transportation and construction equi pment; reviews reports anal yzing
equi pment repair, purchase and usage; confers w th departnent and
bureau heads to determne their transportation and vehicle

requi renents; recomrends the purchase and retirenment of equi pnent.

Drects and i npl enents a division-w de safety program coordi nates the
trai ning programfor enpl oyee devel opment and i ncreased efficiency,;
nmakes recomrendati ons on the enpl oynent and assi gnnent of personnel;
directs the preparation of annual budget requests; supervises and
participates in the devel opment of admnistrative and technica
reports; confers with sales and manufacturers' representatives and

i nspects equi pnent offered for sale or rental

As a nenber of managenent, anal yzes and determ nes inpact of enpl oyee
representati ves' proposals on departnent operations, and fulfills
managenent's affirmati ve action responsibilities as set forth in the
Gty's Affirmati ve Action Plan; and may occasionally be assigned to
other duties for training purposes or to neet technol ogi cal changes or



emner genci es.

Qualifications : A good know edge of the operation, repair and
servicing of transportation and constructi on equi pnent; a good

know edge of effective preventive nai ntenance practices, methods and
operating requi rements, types, and uses of transportation and
construction equi pnent; a good know edge of technol ogi cal devel opnents
and sources of information in the field of fleet operation, repair and
mai nt enance; a good know edge of | aws, ordi nances and regul ati ons
governing the operations of Gty transportation and construction

equi prent; a good know edge of the principles and practices of public
adm ni stration, including budget preparation, personnel managenent,
and Gty purchasing procedures; a good know edge of hazards invol ved
and safety precautions to be observed in the shop and field
activities; a working know edge of the laws and regul ations related to
equal enpl oynment opportunity and affirnmative action; a general

know edge of Gty personnel rules, policies and procedures; a general
know edge of Menoranda of Understanding as they apply to subordinate
personnel ; the ability to direct and coordi nate the work of a nunber
of organi zational units; the ability to deal tactfully and effectively
with Gty officials, enployees and the public; the ability to prepare
cl ear and conprehensive reports and conpl ete autonotive purchase
specifications; the ability to anal yze studi es, surveys, reports of
costs, operating nmethods, and probl em areas and devel op appropri ate
changes and i nprovenents; and the ability to inplenent new pl ans,
prograns, and poli cies.

Four years of experience in supervising the repair, servicing, or
procurenent of transportati on and construction equi prent or the
operation of a large fleet of transportati on equi pnent at the |evel of
CGeneral Autonotive Supervisor is required.

Appointrment to this position is subject to a one-year probationary
period as provided by Section 109 of the Los Angeles Gty Charter.

License: Avalid California driver's license is required.
Physical Requirenents : Strength to performaverage lifting of |ess

than 5 pounds and occasional ly over 15 pounds; good speaki ng and
hearing ability; and good eyesight.

Persons wi th handi caps may be capable of performng the duties of
this class. Such determ nation nust be nmade by the nedi cal exam ner
on an individual basis.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what the duties and responsibilities of any
position shall be.



