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SAFETY ENG NEERI NG ASSCC ATE, BBBB

Summary of Duties : Assists in admnistering a programfor enpl oyee
safety and accident prevention in a large Gty departnment or a group
of Aty departnents; may devel op and adm ni ster such prograns within a
large Gty departnment; and does rel ated work.

D stinguishing Features : The prinmary responsibilities of safety
personnel are the devel opment of nethods to pronote safety and prevent
accidents, and the training of enployees to develop an attitude of
saf ety consciousness. They study and nmake recommendations to control
factors affecting enpl oyee safety through application of safety
techni ques. They serve as consultants on safety, and recommend the
correction of unsafe practices and conditions. S nce these enpl oyees
have no direct authority to enforce their recomrendations, they nust
use consi derable tact, diplonmacy, and persuasiveness to obtain the
cooperati on of managenent, supervisory personnel, and enpl oyees in

i npl ementi ng their reconmmendati ons.

A Safety Engi neering Associ ate, under general supervision assists in
t he devel opnment and admnistration of a safety programin assi gned
sections of a large departnent, investigates conplaints of unsafe
conditions, and recommends changes. The work of a Safety Engi neering
Associate is not subject to detailed review except as probl ens occur.

In some positions, a Safety Engi neering Associ ate pl ans, organi zes,
directs and assists in the overall devel opnent and admni stration of a
safety programfor a departnent; applies special know edge to the
identification of safety hazards; identifies areas where safety
training is needed; and may act in a | ead supervisory capacity
providing instruction and gui dance for subordi nate safety personnel.
An enpl oyee at this |evel receives general supervision, however

assi stance or concurrence nay be obtained fromthe Safety

Admni strator or Safety Engineer.

Exanples of Duties : Devel ops course outlines and recommends neans of
presenting safety training; devel ops work instructions enphasi zi ng
safety for specific operations; holds training neetings wth

supervi sors and other enpl oyees to stress safe practices, devel ops an
awar eness of hazards, and instills a sense of personal responsibility
for accident prevention; advises and instructs supervisors and workers
in safety practices, first aid, rescue work, accident and fire
prevention, and sanitation; organi zes safety recognition prograrns;
assists in publicizing safe practices for all enpl oyees;

| nvesti gates working procedures, tools, equipnment, materials and
facilities; recommends changes to correct hazardous or unsafe working
conditions; investigates accidents resulting in enployee injuries or
fatalities and prepares detailed reports for managenent; anal yzes



enpl oyee accident reports to determne causes, and recommends renedi al
saf ety neasures includi ng nechani cal saf eguards and persona
protective equi pnent; assists in devel oping safety devices; and
conpi l es records and prepares statistical and other periodic sumary
reports of accidents and recommended changes.

In addition to the above: consults wth nanagenent and supervi sors on
t he establishnent, devel opnent and operation of safety, accident
prevention, and enpl oyee heal th mai nt enance prograns; plans,
institutes, and nakes foll owup checks on safety inspection and
training prograns for use by supervisors; assists in the devel opnent
of loss prevention prograns, including accident prevention prograns
for enpl oyees, as well as |oss prevention prograns for protection of
Gty property; reviews specifications for materials, nmachinery, and
equi pnent to assure conformance with safety |aws and regul ati ons and
the correction of nechani cal and physi cal hazards; gives advice on
safe practices for new operations and processes; inspects equipnent,
facilities, and buildings for existing or potentially hazardous
conditions or unsafe practices and reconmends corrective measures;

Wrks closely with professional safety organi zations in the exchange
of ideas and the devel opnent of safe practices and safety devi ces;
provi des nmanagenent with information on safety | aws and codes
pertinent to departnent operations, including the Federal Qccupati onal
Safety and Health Act, California Cccupational Safety and Health Act,
California Labor Code and other safety orders, Gty safety and fire
ordi nances and ot her regul atory agenci es; and may occasional |y be
assigned to other duties for training purposes or to mneet

t echnol ogi cal changes or energenci es.

Qualifications : A working know edge of the principles of safety
engi neering; a working know edge of the hazards encountered in
construction, operation, and mai ntenance work in Gty service, and of
appl i cabl e acci dent prevention techni ques and devi ces; a general

know edge of nedia used to di ssem nate acci dent prevention
information; a general know edge of provisions of Federal, State, and
local laws and regul ations relating to enpl oyee safety and acci dent
prevention in Gty service, including pertinent provisions of the
Safety Oders of the California D vision of Cccupational Safety and
Health, the California Vehicle and Labor Codes, and the State and
Federal Cccupational Safety and Health Acts; a general know edge of
the principles and nmet hods of enpl oyee safety training;, a general
know edge of activities and services of national, state, and | oca
safety organi zati ons; a general know edge of first aid for injured
persons; the ability to detect potential accident hazards in and to
devi se adequat e saf eguards for construction, operation, and

mai nt enance activities, environnments, and procedures, as well as in
pl ans for equi prent and buildings; the ability to plan, organize, and
coordinate an effective safety and acci dent prevention programfor use
in one or nore sections of a large departnent; the ability to conduct
| ecture and conference type training neetings; the ability to obtain
t he cooperation of enpl oyees, supervisors, and nmanagenent in adapting




and usi ng adequate safety devi ces and acci dent prevention mnethods; the
ability to prepare clear and concise reports; the ability to anal yze
accident data; and the ability to deal tactfully and effectively with
managenent, enpl oyees, and the public.

QG aduation froma recogni zed four-year college or university with a
degree in Engi neering, Physical or Biological Science, Safety or
Industrial Arts, or possession of a valid Engineer-in-Training
Certification recognized by the California State Board of Registration
of Professional Engineers is required. Full-time paid experience in
safety engineering, safety training, safety inspection or |aboratory
testing may be substituted for education |acking on a year-for-year
basis up to a maxi mumof two years.

License: Awvalid California driver's license is required.

Physical Requirenents : Strength to performaverage lifting up to 15
pounds and occasionally over 25 pounds; good speaki ng and heari ng
ability; and good eyesight. Persons w th physical handi caps nmay be
capabl e of performng the duties of sone of the positions in this
class. Such determnation nust be nade by the nedi cal exam ner on an
i ndi vi dual basi s.

As provided in Gvil Service Commssion Rule 2.5 and Secti on
4.55 of the Admnistrative Code, this specification is
descriptive, explanatory and not restrictive. It is not
intended to declare what the duties and responsibilities of any
position shall be.



