5-4-90 CASH MANAGEMENT CFFI CER, 1509

Summary of Duti es: Admni sters or assists in the admnistration
of the cash nanagenent and/or investnent programfor all Council -
controll ed departnents, independent departnents and joi nt power
authorities; develops an investnment strategy after considering
forecasted Gty cash needs and future economc conditions; serves
as i n-house investnent advisor to all departnents and entities;
buys, sells or swaps investnents to acconplish inproved vyields
and contracts w th banks and savings and | oans for the deposit of
funds; or plans, organi zes and directs the work of enpl oyees
engaged in such activities; applies sound supervisory principles
and techniques in building and nmai ntai ning an effective work
force; fulfills affirmative action responsibilities; and does

rel ated work.

D sti ngui shing Feat ures: A Cash Managenent O ficer exercises
full responsibility in admnistering the cash managenent and/ or

i nvest ment program and exercises discretion and i ndependent
judgnent required for effective nmanagenent of a | arge debt-type
portfolio in changi ng economc conditions. An enployee in this
class acts as investnment advisor for Gty departnents, and
utilizes effective cash-flow procedures to naintain liquidity and
maxi m ze funds invested.

Exanpl es of Duties: Under direction, acts with full discretion
in coomtting the Gty and its entities to investnment positions,
devel ops daily cash positions and short and | ong termcash fl ow
forecasts; nakes daily portfolio decisions in varying economc
conditions; provides investnent and financial advice for Gty
officials and departnents; coordintes delivery and settl enent
procedures with Gty departnents, banks and security deal ers;
negoti ates and supervi ses contractual relationship with banks and
savi ngs and | oan associ ations for placenent of active and
interest-bearing deposits: reviews the Gty's present and
forecasted future cash needs in relation to forecasted economc
condition and designs and executes a responsive investment
strategy, wthin Gty guidelines and State | aws, to provi de best
investnent return to the Gty; reviews present and forecasted
econom c conditions by contacting economsts, brokers, review ng
publ i cations and attendi ng sem nars.

Super vi ses professional accounting and clerical staff in the
operation of automated systens for investment accounting and
portfolio nonitoring. GComrunicates equal enploynment/affirnmative
action infornmation to enpl oyees; applies job-related criteria in
selecting, orienting, assigning, training, counseling,

eval uating, and disciplining subordinates; assists enpl oyees
inpreparing for pronotion as described in the Gty's Affirmative



Action Program and nay occasionally be assigned other duties for
trai ning purposes or to neet technol ogi cal changes or
emner genci es.

Qualifications: A good know edge of treasury cash managenent and
i nvestment of Treasury funds including active portfilio

t echni ques such as various types of swaps, all designed to
enhance yield; and the theory of noney and banking as applied to
cash managenent; a good know edge of cash flow and liquidity
demands of a | arge organi zation; a good know edge of economc
trends as they affect nunicipal investnents, a good know edge of
financial accounting in a |arge organi zation, uniformnegotiable
instruments and United States obligations and securities; a good
know edge of State CGovernment Code and Gty Charter sections and
ordi nances pertaining to the Treasurer; a good know edge of
financial functions and organi zations of the Gty; a good

know edge of the rules and regul ati ons of the Federal Reserve,

U S Treasury, Controller of Qurrency, State Superintendent of
Banki ng and state and federal banking | aws;

A good know edge of sound supervisory principles and practices

i ncluding: planning, delegating and controlling the work of
subordinates; training, instructing and eval uati ng subordi nat es
perf ormance; counseling, disciplining, notivating subordinates;
and grievance handling; a good know edge of the supervisor's
responsibility for Equal Enpl oyee Qoportunity/ Affirmative Action
as set forthinthe AQty's Affirmative Action Program a good
know edge of safety principles and practices; a general know edge
of Gty personnel rules, policies and procedures; a general

know edge of nenoranda of understanding as they apply to
subor di nat e personnel ;

The ability to maintain a work environment to enhance both

enpl oyee noral e and productivity; the ability to apply sound
supervisory principles; the ability to fulfill supervisor's
affirmative action responsibilities as indicated in the Aty's
Affirmati ve Action program the ability to work independently, to
present statistical data effectively, and to work w th financial
officers; and the ability to use independent judgnent in naking
and executing investnent decisions.

QG aduation froma recogni zed four-year college or university and
three years of experience in a public agency, commrercial bank,

i nvestment banking firm or brokerage firmw th responsibilities
for the purchasing or selling of noney market instruments, cash

managenent anal ysis, and anal ysis of short-terminvestnents and

econom c forecasting is required for Cash Managenent O ficer

Appointrment to a position in this class is subject to a one-year



probationary period under provisions of Section 109 of the Los
Angeles Gty Charter.

License: Awvalid California driver's license is required.
Physi cal Requi renents: Strength to performaverage lifting of

| ess than 5 pounds and occasi onal |y over 15 pounds; good speaki ng
and hearing ability; and good eyesight.

Persons with nedical limtations nmay, wth reasonabl e
accomodat i ons, be capable of performng the duties of sonme of
the positions in this class. Such determnations nust be nmade on
an individual basis in light of the person's Iimtations, the
requi renents of the position, and the appointing authority's
ability to effect reasonabl e accommodati ons to the person's
[imtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this
specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
all of the duties and responsibilities of any
posi tion shall be.



