10- 6- 89 BOOK REPAI RER, 1491

Summary of Duti es: Repairs, by hand, danmaged or worn library
materials to put themin presentable condition for reuse; prepares new
materials for library use; and does rel ated worKk.

D sti ngui shi ng Feat ures: Mich of the work of a Book Repairer is done
wi thout direct supervision. However, all work nmust be done in
accordance wi th established procedures and neet prescribed standards.
An enpl oyee of this class decides within these limts what repairs to
make on nost library naterials but requests supervisory gui dance or
deci sion for unusual or tine consum ng worKk.

Exanpl es of Duti es: Mends and rei nforces book pages; tips in, glues,
or hinges |l oose pages or sections; trins nmended pages; resews | oose

bi ndi ngs of books; rebacks and recases books; replaces end sheets;
repairs and repl aces plastic book jackets; cleans badly soiled pages
and covers; occasionally letters call nunbers on rebacked books.

Rei nforces tel ephone directories; nmounts nmaps; nmakes punch and tie
covers; mnakes speci al pockets for maps and charts; uses electric
drill, electric wire stitches, paper cutters, punch, staplers, eyelet
machi ne, book press, aw's, and other nendery hand tools; packs and
unpacks materials received fromor sent to |library agencies; records
production statistics; and nmay occasionally be assigned to ot her
duties for training purposes or to neet technol ogi cal changes or

emner genci es.

Qualifications: A wor ki ng knowl edge of basic arithnetic and use of a
common inch scale ruler; a general know edge of the uses of nendery
hand tools and naterials; a general know edge of sinple book and
panphl et repair methods; a general know edge of the nethods used in
rebacki ng books; the ability to nake accurate, independent judgnents;
and the ability to follow instructions and to do repetitive detailed
manual work rapidly, accurately, and neatly.

Physi cal Requirenents: Strength to performaverage lifting of up to
fifteen pounds and occasionally over twenty-five pounds; arm hand and
finger dexterity with both hands involved in activities such as
reachi ng, handling and feeling exanpl es: (exanples sew ng, cutting and
trimmng with scissors or nmani pul ating of fabric); good hearing
ability; and good eyesight.

Persons with nedical limtations nmay, wth reasonabl e accomodati ons,
be capabl e of performng the duties of some of the positions in this
class. Such determ nation nust be nade onan individual basis in |ight
of the person's limtations, the requirenments of the positions, and
the appointing authority's ability to effect reasonabl e accomrodati ons
tothe limtations.

As provided in Gvil Service Commssion Rule 2.5
and Section 4.55 of the Admnistrative Code, this



specification is descriptive, explanatory and not
restrictive. It is not intended to decl are what
the duties and responsibilities of any position
shal | Dbe.



